OBYXIBCBKA MICBKA PAJIA
KHIBCBLKOI OBJIACTI

ILBH,[U_UITI) CLOMA Cecisi ChOMOI'0 CKIHKAHHS

PIINEHHS1

IIpo 3arsepmxenns: Monoxenns
npo apxiBHHUI BigAia BUKOHABUOIO
komitery O0yxiBchbKOl MichbKOT panu

Bianmosinuo a0 3akony YkpaiHu «Ilpo HaitionajibHu# apxiBHui ¢Qonp Ta
apxiBHi yCTaHOBH», THIIOBOIO II0JIOXKEHHS NpO apXiBHMN BIAILN MICBKOI pajiu
3aTBepKeHoro HaxaszoM Minicrepersa roctunil Ykpainu 16 yepsus 2016 poky N
1693/5 Ta 3apeecrpoBaHoro B Minictepctsl toctuuii Ykpainu 23 yepsus 2016 p.
sa N 885/29015 kepyiouucs crarrsimu 26, 59 3akony Ykpainu «llpo micuese
caMOBpSAyBaHHs B YKpaiHi», BpaXoBYIOUM peKOMeHJallll MNOCTIMHOI NHUTaHb
pernaMeHTy, ey TaTchKol AisAbHOCT],ETUKM, 3aKOHHOCTI Ta NPaBONOPSAKY

OBYXIBCBKA MICBKA PAJIA
BUPIINNJIA

L; 3arBepmaury [lonoxeHHs npo apXiBHUM BiJJAil BUKOHABYOIO KOMITETY
O6yxiBceKOi MichKOT paau B HoBil penakuii (Hagani-ITonoxenHs), 110 JOAAETHCS.
2.  BusHaTH TakuM, 10 BTPaTHJIO YUHHICTH pilueHHs O0yxIBChKOI MichKoil paan

Bin 29.09.2011 Ne 188 “TIpo 3atBepmkenns [TonoxeHHS npo apXiBHUH BiILT
BHKOHaBUOro koMirery O0yXiBCLKOI MICBKOI paju’.

3.  HavanbpHuky apxiBHOTO BiAJlly BHKOHABYOrO KOMITETY 3a0€3neduTH
BHKOHaHHs (DYHKIIH Ta 3apaans, nependavenux [onoxennsm.
4.  KouTposb 3@ BHUKOHAHHSM LBOTO pIUICHHS TIOKJIACTH Ha 3acTyIHUKA

MICBKOTO TOJIOBHM, KepYIOUOro cHpaBaMM BHKOHABUOrO KOMiTeTy 0OyXiBChKOI
Micekoi paau Porosy B.I.

Micbxkuii rojiosa ,”; SOPHI | H - O.M..ZHCB‘ICHKO
M. OByxiB T IR f sy
Ne 606 - 27-VII | rREN
Bin 12 xosras 2017 poky | n..'u ,H 0
' /éﬂ‘

Buk. Kymx O.M.
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3ATBEP/IKEHHO

Pimenns O0yxiBCchKOI MiCBKOI paju

Ne -27-VII Big«  » 2017 poky
HOJIOKEHHSA

Npo apXiBHHI Biaaia
BHKOHaB4Y0ro KoMiTety O0yxiBchKkoi MichbKol paagn

I. 3aranbni noJiozkeHHs
1. ApxiBHHII BIIJIiT BHKOHaBYOTO KoMiTeTy OOyXiBChKOI MICBKOI pamau (am - apXiBHHI
BIJIZTIUT) YTBOPIOETHCS 3a pimeHHIM OOyXiBCHKOI MICBKOI paju s 30epiraHHs JTOKYMEHTIB
HamionansHoro apxiBHOro OoHIY, MO MalOTh MiCIleBe 3HAYSHHS, 1 YIPABIIHHI apXIBHOIO
CIPaBOIO Ta JILIOBOICTBOM Ha Tepuropii Micta OOyXiB.
2. ApxiBHHII BUIJIUT TIIKOHTPOJIBHII Ta Mi3BITHHI MICBKIH pajii, a 3 MHTaHb 3/I1HCHEHHS
NIeTIeTOBAaHNX IIOBHOBA)KEHb OPraHIB BHKOHABYOI BJIaJH TaKOXK IIIKOHTPOJBHHI
JlepxaBHOMY apxiBy KuiBcbkoi obnacTi, J{eprxaBHiil apXiBHIi CITyXKO01.
3. V cBoiii qisIPHOCTI apXiBHHI BiAIUT KepyeTbest KoHCTHTYIEIO Ta 3aKOHaMH YKpaiHH,
ykazamu llpesnaenta Ykpainm Ta mocraHoBaMu BepxoBHol Pagnm VYkpaiHy, npHilHITHMH
BianmoBinHO 10 KoHcTuTymii Ta 3akoHiB Ykpainu, aktamn KaGimety MinicTpiB Ykpainu,
HakazaMu MiHicTepcTBa foctuilii, JlepkaBHOI apxiBHOI ciyxOm, JlepaBHOTO apxiBy
KuiBcpkoi  obumacri, pPINIEHHIMH MICBKOI paan Ta 1i BHKOHABUYOTO KOMITETY,
PO3IIOPSKEHHSIMH MICBKOTO TOJIOBH Ta IlomokeHHSIM mIpo apXiBHHI BIJIII BHKOHABUOTO
koMiTeTy OOyXiBCHKOI MICBKOI paIH.

3 muTaHp OpraHi3alli Ta METOJHUKH BeJeHHS apXiBHOI CIpPaBH apXiBHUH BLIILT
KepyeThCsl IIPaBIUIaMH, IIOJIOKCHHSMH, IHCTPYKIISIMH, METOJHIHHMH pPeKOMEHIAIlIIMH
JlepxaBHOrO apxiBy KuiBchkoi 00macTi, JlepikaBHOI apXiBHOI CITYkKOM.

4. OYHKIIOHYBAaHHS apXIBHOTO BUIILTY 3/IIHCHIOETBCS 3a PaXYHOK KOIITIB MICHKOTO
OromKeTY.
5. ApxiBHHII BIIJIUT € OPUIHIHOIO 0CO00IO:

IloBHe HaliMeHyBaHHS: apXiBHUIl BIIJUT BHKOHaBUOro KoMmiteTy OOyXiBChKOI
MICBKOIL pajin.
Micrie 3naxopxeHHs: Bynmns Kamranosa, 13-2,
Mmicto OOyXiB,
Kuiscbka 001acTh,
08703

II. OcHoBHI 3aBAaHHSA BigglTy
1. OcHOBHIIMU 3aB/IaHHSIMH apXIBHOTO BIJILIY €:

1) 3nificHeHHS YIIpaBIIIHHS apXiBHOIO CIIPABOIO 1 ILJIOBOJACTBOM Ha TEPUTOPIi MicTa;

2) KOOpAMHAITIS JISUTFHOCTI OPTaHIB MICIIEBOTO CaMOBPSITYBAHHS, IIIIPHEMCTB, YCTAaHOB Ta
OpraHi3arliii He3aJIe;KHO Bl GOpMH BIACHOCTI, 00’€THaHb TPOMaJITH, TPOMAJICHKHX CIILIOK,
peNriiHUX oOpraHi3amiil (Jam - OpHIUYHI ocoOH), TPUBAaTHHX apXiBHHUX YCTAaHOB,
3aCHOBaHHX (PI3MIHHMH oco0aMU Ta/abo IOPHUANIHIMH 0cOOaMI MPUBATHOTO TpaBa (Jaii -
MPUBaTHI apXiBH), apXiBHUX YCTAaHOB, CTBOPEHHX JUIS IEHTPaJi30BaHOTO THMYAacOBOTO
30epiraHHS apXiBHHX JOKYMEHTIB, HAarpoMa/UKeHHX Yy TIpoleci JTOKyMEHTYBaHHS
cIy:)k00BHX, TPYAOBHX Ta IHIIHX IIPaBOBIJHOCHH IOPHIWYHHX 1 (BUYHHX ocid Ha
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BIJIMOBIMHIN TepUTOpil, Ta IHMHX JOKYMEHTIB, IO He HaleXaTh 10 HallioHaIbHOTO
apxiBHOTO GOHY (J1ami - TPY/IOB1 apXiBH), 3 IUTaHb apXIBHOI CIPABH 1 JIIJIOBOJICTBA;

3) BHeceHHs no HamionampHOTO apxiBHOrO (OHIY apXiBHHX JOKYMEHTIB, IO MarOTh
MICIIeBe 3HAUeHHS, BEeJIEHHS iX 00Ky, 30epiraHHs Ta BUKOPUCTAHHS BiJOMOCTEI, 0 B HUX
MICTSITBCSL;

4) 3miificHeHHS KOHTPONIO 3a JISTIBHICTIO apXiBHUX YCTaHOB 1 CIYXO J1JIOBOJCTBA,
3a0e3neueHHs o/IepKaHHs 3aKOHOAaBcTBa mpo HarioHampHMi apXiBHIII QOHJI Ta apXiBHI
YCTaHOBH.

II1. ®yHKkmii apxiBHOrO BiAALTY

1. ApxiBHHUIT BIZIILT BIAMTOBITHO 10 MOKJIAJeHUX Ha HHOTO 3aBJIaHb:

1) cxmamae 1 3a moromkeHHsM 3 JlepxaBHHM apxiBom KwuiBchkoi oOnacTi momae s
3aTBEPPKCHHS B YCTAaHOBICHOMY IOPSIKY IIPOSKTH MICHKHX IIPOTpaM, IUIaHIB PO3BHTKY
apXiBHOI CIIpaBH, 3a0e3Ieuye iX BHKOHAHHS,

2) 3abe3neuye 30epiraHHs, OOIIK 1 OXOPOHY:

— pokyMeHTiB HarmioHansHOro apxiBHOTO (oHAY Ha pI3HHX HOCiIX iH(opMarlii,
mepelaHNX  apXiBHOMY  BIJJIUTy OpraHaMH  MICIIEBOTO  CaMOBpPSIIYBaHHS,
HiMPUEMCTBAMH, YCTAHOBAMH Ta OPTaHI3aIlisIMH He3aJle)KHO BT (JOPMH BIACHOCTI,
00’€THaHHSIMH TPOMAJSH, TPOMAJICBKIMH CIIIKaMH, PEeIiTiiiHIMH OpTraHi3allisaMH,
SIK1 JIIFOTH (TSI ) Ha TEPUTOPIl MICTa;

— JIOKYMEHTIB 0COOOBOTO ITOXO/I’KEHHS;

— JPYKOBaHUX, UIFOCTPAaTHBHHX Ta IHIINX MaTepialiB, M0 BHKOPHCTOBYIOTHCS IS
OBIIKOBO-1H(pOpMaIiiiHOI poOOTH:

— JOKYMEHTIB MiJIPHEMCTB, YCTAaHOB 1 OpraHi3amiil MicTa, IO JIKBIIYIOTbCS 0Oe3
BI3HAUCHHS IIPaBOHACTYIIHHKIB;

— 0OJIKOBHX TOKYMEHTIB 1 JOBIJIKOBOTO arapary J0 HHX;

3) opranizoBye poOOTy, TMOB’S3aHy 3 BHECEHHSM MPOPUIBHHX JOKYMEHTIB IO
HarmionansHOTO apxiBHOro GOHIY a00 BIUTYUEHHSIM JIOKyMEHTIB 3 HHOTO;

4) mpoBOANTH B YCTAaHOBIEHOMY HOPSAKY OOMIIK, OOCTeXeHHS Ta aHami3 isUIBHOCTI
apXiBHHX YCTAaHOB, SIKi CTBOPEHI Ha TepUTOpIi MicTa, He3aJle)HO Bi (OPMH BIACHOCTI Ta
T IOPSIIKYBAaHHS;

5) iHbopmye [lepkaBHuil apxiB 00JacTi Mpo BUSABICHHS apXIBHUX JOKYMEHTIB, IO He
MaloTh BIIaCHHMKa a00 BIIACHMK SKHX HEBIOMHI, a TaKOXX IO 3IIHCHEHHS IIPOIaXy
nokyMenTiB HarioHanmpHOro apXiBHOTO (DOHIY 3 METOK0 peaiisallii MepeBa)KHOTO IIpaBa
Ziep KaBH Ha iX MPHI0aHHS;

6) Beme OOMIK ropuAMYHHX 1 (i3myHEX 0cCi0 - mkepen GopmyBanHs HamioHamsHOTO
apxiBHOTO (GOHAY Ta IOPHIHYHHX OCI0, Y JISIIBHOCTI SKHX He YTBOPIOIOTHCS JIOKYMEHTH
HamionansHOoro apxiBHOro ¢oHAYy, SKi MepeOyBarOTh y 30HI KOMIUIEKTYBaHHS apXiBHOTO
BIJITLTY, Ha M1JICTaB1 3aTBEP/KEHUX CITHCKIB;

7) momae Ha 3aTBepKeHHS JlepKaBHOMY apXiBy 00JacTl CIHCKH JKepel (OpMyBaHHS
HamionansHoro apxiBHoro ¢oHAy, SKi mepeOyBarOTh y 30HI KOMIUIEKTYBaHHS apXiBHOTO
BIJITLTY;

8) mepeBipse poOOTY apXiBHHX MIAPO3JAUIIB 1 CIyXK0 IITOBOJCTBAa OPraHIiB MICIIEBOTO
caMOBpSITyBaHHS, IIiIIPHEMCTB, YCTAHOB Ta OpraHi3alliil He3aJeKHO BiJ (JOpPMH BIACHOCTI,
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30KpeMa 00’€qHaHB TPOMAJISIH, TPOMAJCHKUX CIILJIOK, PENiTiHHUX OpTraHi3alliil, 3 MeTOI
3A1fiCHeHHS KOHTPOJIIO 3a JOTPHMaHHIM 3aKOHOJaBcTBa Ipo HarioHansHMIT apXiBHIIH (QOHT
Ta apXiBHI YCTAaHOBH IUITXOM IPOBEICHHS IUIAaHOBHX Ta MO3AIJIAHOBHX IIePEeBIPOK, HaTaHHS
3a3HaUYeHHUM MIIpO3/IUIaM 1 cIy’k0aM MeTOAMYHOI JOIOMOTH B OpraHisallii JUIOBOJICTBA Ta
30epiraHHi TOKYMEHTIB;

9) Hamae KOHCYNIBTAIlITHO-METOJUYHY JOMOMOTY B OpraHi3amii isUIBHOCTI TPYIOBHX
apxiBiB;

10) Beme 3BemeHmil OONIK apXiBHHX JOKYMEHTIB, IO 30epiraroTh OpPraHH MICIIEBOTO
caMOBpSITyBaHHS, IiIPHEMCTBA, YCTAHOBH Ta OPraHi3allii MicTa, IojIa€e HaJlleKHI BIJOMOCTL
po 11 JokyMeHTH Jlep:kaBHOMY apXiBy 00JacTi;

11) Hamae Ha TOTOBIPHHX 3acajaxX MOCIYTH IIAIPHEMCTBAM, YCTAHOBAM Ta OpTraHI3aIlisIM 3
VIOPSIKYBAaHHS JOKYMEHTIB Ta BHKOPHCTAaHHS BIZJOMOCTeil, IIO MICTATBCS B HIHX,
PO3po0IIEeHHS METOIMYHUX TTOCIOHUKIB 3 apX1BHOI CIIPaBU Ta JILIOBOJICTBA;

12) cTBOprOE 1 BJOCKOHAIIOE JIOBIJKOBHII amapaT 0 JoKyMeHTiB HamioHamsHOTO
apXxiBHOTO (GOHIY;

13) 3milicHIOE TpPOMIOBY OINHKY JoKyMeHTIB HarioHanpHOTo apxiBHOTO GOHIY, IO
30epiraroThcs B apXiBHOMY BIIJIUIL, Y Gi3HYHUX 1 IOPHAHYIHUX 0cl0, K1 TepeOyBaloTh Y 30H1
KOMIUICKTYBaHHS apXiBHOTO BIJIILTY;

14) opraHi3oBye cTpaxyBaHHS [OKyMeHTiB HarioHanpHOTO apxiBHOTO (QOHIY, SKi
HAJIalOThCs Yy KOPHCTYBAaHHS 11032 apXIBHUM BLIAUIOM, Yy TOPSIKY, BCTaHOBICHOMY
3aKOHOaBCTBOM;

15) Bumae apxiBHI JOBIAKH, KOII JOKYMEHTIB, BUTATH Ta IHIIMM NUIIXOM 3aJIO0BOJIBHSIE
3aIUTH (PI3UTHIX 1 FOPUINYHHAX OCI0, Meperisiac B YCTAHOBICHOMY MOPSIKY PIIEHHS PO
0OMeXeHHS JOCTYIy J0 JOKYMEHTIB, Ha BUMOTY (i3HUHHX 0ci0 3a0e3medye TOTydeHHS 10
apXiBHHX JOKYMEHTIB IIHCHMOBOTO OOIPYHTOBAaHOIO CIPOCTYBAaHHS 4YH JOJATKOBHX
BiJIOMOCTEeH IIpo 0coOy B pa3l BHSBICHHS B apXiBHUX JOKYMEHTaX HEIOCTOBIPHIX
BIJIOMOCTeI IIpo Hef;

16) BuBYae, y3aTralbHIOE 1 MIONIHPIOE TOCBT pOOOTH apXiBHHX YCTaHOB;

17) mpmitmae Ha 30epiraHHS JTOKYMEHTH OpraHiB MICIIEBOTO CaMOBpSITyBaHHS,

KOMYHAJIBHHIX IIIPHEMCTB, YCTaHOB 1 OpraHi3alllil MicTa, a TaKOX apXiBHI JIOKYMEHTH

TpoMajsH 1 iX 00’ €HaHb;

18) mnpuiimae Ha 30epiraHHs JOKYMEHTH IIJINPHEMCTB, YCTAaHOB 1 OpraHi3aIliil MicTa, IO

TMKBUTYIOThCSL.

IV. IIpaBa apxiBHOro BigalLy

1. ApxiBHHIT BIAIUT IS 3/11HCHEHHS IOBHOBaYKEHb Ta peai3allii 3aBJaHb Ma€ MpaBo:

1) BUMaratu Bil IOPHAHYHUX 1 (PI3HYHEX 0CiO, K1 MalOTh apXiBHI JOKYMEHTH, B Hacy
CTBOpPEHHS SKUX MHHYJIO0 moHan S0 pokiB, abo sKi MaloOTh HaMip 3I1HCHUTH BiTIyXKeHHS,
BHBE3eHHS 3a MeXl YKpalHH apXiBHHX JOKYMEHTIB, IPOBEIEHHS eKCIIEPTH3H IIHHOCTI
TaKUX JIOKYMEHTIB;

2) oTpUMyBaTH B YCTaHOBJIEHOMY IOPSAKY JOKYMEHTH BIJl IOPHIHYIHHX OCI0 3 METOIo
BHSIBIICHHS JIOKYMEHTIB, IO MJUIITal0Th BHeceHHIo J0 HamionansHOro apxiBHOro (GoHAY,
KpIM THX, TIIO MICTSTh 1HGOPMAIIIO 3 00MEKXESHHM JIOCTYIIOM;
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3) OpPOBOAWUTH ILIAHOBI Ta IIO3aIUIAHOBI IEPEBIPKH apXiBHUX IAPO3IUIB 1 CIyKO

JIITOBOJICTBA OPTaHIB MICIIEBOTO CaMOBPSIYBAaHHS, MUIIPHEMCTB, YCTAaHOB Ta OpraHi3alliil
He3aJIe)KHO BT GOpMH BIacHOCTIL, 00’€IHaHb TPOMAJSH, TPOMAICHKIX CIIUIOK, PeTiriifHuIX
OpraHi3arliii, a TakoK TPYJOBHX, IPUBAaTHHX apXiBIB 3 METOIO 3/IiICHEHHS KOHTPOJIO 3a
MOTPUMaHHSIM 3aKOHOJaBCcTBa Ipo HarionansHuiT apXiBHHI QOHI Ta apXiBHI YCTaHOBH;

4) 3BepTaTHCS 10 CYAy 3 MO30BOM IO T030aBlIeHHS BIacCHHKA JOKyMeHTiB HamioHansHOTO
apxiBHOTO ()OHAY, IKHIl He 3a0e3leuye HalleKHY 1X 30epeKeHICTh, IpaBa BIACHOCTI Ha IIi
JOKYMEHTH;

5) mopyuryBaTH B yCTAaHOBJIEHOMY MOPSAKY IMHTaHHS PO 3YIHHEHHS JiSUTBHOCTI apXiBHHX
YCTaHOB, sIKi He 3a0e3NneuyroTh 30epexkeHICTh JOKyMeHTIB HaroHaahbHOTO apXiBHOTO
domy;

6) mOpyIIyBaTH B MOPSAKY, BCTAHOBICHOMY 3aKOHOJaBCTBOM, IIHTAHHS IIPO MPHTSITHEHHS
JI0 BIIMOBIATBHOCTI TPAIIBHUKIB apXIBHUX YCTAaHOB, KOPHUCTYBadiB JOKyMEHTaMH
HamionansHOTO apXiBHOTO (OHIY Ta IHIINX 0Ci0, BUHHHX Y HOPYIIEHH] 3aKOHOJaBCTBA PO
Hamionanpunit apxiBHHII (OHI Ta apXiBHI YCTaHOBH, a TaKOX IPO BIANIKOIYBaHHS HUMH
30HTKIB, 3alOJITHUX BJIAaCHHKY JOKyMeHTIB HarionampHOTO apxiBHOTO (oHAY abo
YIOBHOBa)KeH1H HIM 0c001;

7) yCTaHOBIIOBATH IIIHH Ha pOOOTH 1 TOCIYTH, MO0 BUKOHYIOTHCS apXiBHUM BIIJIUIOM;

8) BiABIAYBaTH apxXiBHI MIAPO3AUIH 1 CIYXOHM JUIOBOACTBA OpTaHIB MICIIEBOTO
cCaMOBpSITyBaHHS, IIIIPHEMCTB, YCTAaHOB Ta OpraHi3alliil He3alle)KHO BiJ (hOpMH BIaCHOCTI
Ta 00’€IHaHb TPOMaJsSH, TPOMAJICHKHUX CIIJIOK 3 IPaBOM JOCTYILy 0 IX JOKYMEHTIB, 3a
BHHSITKOM ,I[OKyMSHTi_B 3 0OMeXKeHHM JOCTYIIOM.

V. B3aemoais apxiBHOro Biauty 3 iHmmmu cy6’ekTamMun
1. ApxiBHHIT BT IIpH BHKOHAHHI MOKJIAaJIeHUX Ha HHOTO 3aBJIaHb B3a€MOJIE 3 1HITIMHU

BUKOHABUYHMH OpraHaMH MICBKOI1 paj¥l, HIANPHEMCTBAMH, YCTaHOBAMH 1 OpPraHi3aIlisIMU
HE3aJIeXKHO Bil POPMH BIACHOCTI 3 METOKO CTBOPEHHS YMOB [UUIsSL IIPOBAKEHHS TIOCIIiTOBHOI
Ta Y3TO/PKEHOI MJISUIBHOCTI MO0 CTPOKIB TEpiOJMYHOCTI OfepKaHHS 1 Iepeaadl
iHdopMarii, HeoOX1THOI JUIsI HaJIe)KHOTO BHKOHAHHS IOKIAJIeHHX Ha HHOTO 3aBJIaHb Ta
311MICHEHHS 3alUIaHOBAHUX 3aXOJIiB.

VI. KepiBHHIITBO apXiBHHM Bijggijiom
1. ApxiBHHUII B/ OYOIIFOE€ HAYAIbHUK, SKHII IPH3HAYAE€THCS HaA MOCATy 1 3BUILHSIETHCS 3

mocaji MICBKHM TOJIOBOK BIIMOBiTHO 10 3akoHy Ykpainu «lIpo cmyk0y B opranax
MICIIEBOTO CaMOBpsyBaHHsI». HauanpbHHUK apXiBHOTO BiIILTY MOXKEe MaTH 3aCTYIIHHKA, KU
NIPH3HAYAETHCS Ha MTOCAAY Ta 3BLIBHIETHCS 3 TOCAAH MiCHKIM T'OJIOBOIO.

2. HaganpHHK apXiBHOTO BLIILNY:

1) 3milicHIOE KepIBHHIITBO apXiBHHUM BIJUILIOM, Hece MEPCOHAIbHY BIJIITOBIJAIBHICTH 32
OpTaHi3aIlio Ta pe3yabTaTH HOTro JISUTBHOCTI, CIPHSE CTBOPEHHIO HaJIEKHHX YMOB TIparll y
BLIIIL

2) IIOKBapTalbHO IUIaHYeE poOOTy apXiBHOTO BUIALTY, BHOCHTH IIPOIO3HINI MO0
¢dhopMyBaHHS IUTaHIB pOOOTH MICHKO1 paju;

3) BKHBa€ 3axoOJliB MIOJO0 YIOCKOHAJEHHS OpTaHi3amii Ta MIIBHIIEHHI eQdeKTHBHOCTI
po0OTH apXiBHOTO BLIJILTY;

3) 3BiTye mepea MICHKHM TOJIOBOKO NPO BHUKOHAHHA IOKIAJeHNX Ha apXiBHUI BT
3aBJIaHb Ta 3aTBepKeHHX IUIaHIB pOOOTH;
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4) BHOCHTH TPOIO3HIIII MOAO0 PO3ITIILAY Ha 3acCiJaHHAX BHKOHABUOTO KOMITETY, Hapajaax

TPH MICHBKOMY TOJIOBI IHTaHb, IO HAleXaTh JI0 KOMIIETEHINl apXiBHOTO BUIILTY, Ta
PO3po0IIsie TPOEKTH BIATOBITHUX PillIeHb (JOpYIeHb);

5) Oepe y4gacTh y 3aciIaHHSIX OpPTaHIB MICIIEBOTO CaMOBPSITYBaHHS;

6) mpeJIcTaBIIs€ IHTEPECH apXIBHOTO BI/UILTY Yy B3a€EMOBITHOCHHAX 3 IHIMAMHA CTPYKTYPHIMH
Mipo3IUIaMi  Micbkoi pamu, 3 MiHicTepcTBOM IOCTHINE YKpaiHH, YKpaep:KapXiBoM,
IHIIMMH ~ IeHTPAJbHAMH  OpraHaMH  BHKOHABYOI  BJaJW, OpraHaMH  MiICIIEBOTO
CaMOBpSITyBaHHS, MIJNPHEMCTBAMH, YCTAaHOBAMH Ta OpPraHI3aliIMH — 3a JOPYICHHSM
KepiBHHIITBA MiCHKOI pajii;

7) BUIa€e y MekaxX CBOIX IIOBHOBa)K€Hb HaKa3H, OPTaHI30BY€e KOHTPOIb 3a iX BHKOHAHHSM.
Haka3n HOpMaTHBHO-TIPaBOBOTO XapakTepy, SKi 3adillaloTh IIpaBa, CBOOOJM 1 3aKOHHI
IHTepeCcH TPOMaJIsH ab0 MarOTh MDKBLUTOMYHIA XapaKTep, MIIATal0Th Jep:KaBHIH peecTparrii
B TEPHUTOpPialIbHOMY opraHi MiHicTepcTBa IOCTHIII YKpaiHn.

8) opranizoBye po0OOTy 3 MiJBHINEHHS PiBHA IpodeciiiHoi KOMIETEHTHOCTI MPaIliBHUKIB
apXIiBHOTO BIUILITY;

9) mogae MiChKOMY TOJIOBI IIPOTIO3HINI MIOZO: NpH3HAYCHHS Ha IIOCaqy Ta 3BUIbHEHHS 3
MocajJi y TOPSJIKY, MepeI0daueHoMy 3aKOHOJIaBCTBOM IIPAIlBHHKIB apXiBHOTO BLIILTY, iX
3a0XOYEHHS Ta MPUTATHEHHS JI0 IUCITUILIIHAPHOI BiIIIOB1IaTbHOCTI;

10) mpoBoaNTE OCOOMCTHI HpPHITOM TpOMAajsH 3 IHTAHb, IO HaleXaTh IO IOBHOBa)KCHb
apXiBHOTO BIUILTY;

11) 3abe3medyye qOTpUMaHHS MpaIliBHUKaMH apXiBHOTO BUIAUTY TMPaBII BHYTPINIHBOTO
TPYAOBOTO POIMOPSIAKY Ta BHKOHABCHKOI JUCIIUILIIHI,

12) crramae 1 3a moromxeHHsM 3 JlepxaBHuM apxiBom KwuiBchkoi oOnacTi momae s
3aTBEpPPKCHHS B YCTAHOBIIGHOMY HOPSAKY IPOSKTH JepyKaBHHX IIITHOBHX IIPOTpaM, IOae
MICHKOMY TOJIOBI JIJI1 3aTBEpIKEHHS IUTaHH PO3BUTKY apXiBHOI cmpaBu B M. OOyXiB,
Kuicpkoi obmacTi, 3a0e3neuye X BHKOHAHHS, IIOJA€ Y BCTaHOBJIeH] JlepaBHIM apXiBoMm
KuiBcpkoi 001acTi CTpOKH 3BITH PO X BUKOHAHHS.

13) 3miiicHrOe  3araidpHe [UIOBOACTBO apXIBHOTO BIJUTY, OpTraHI30Bye BHKOHAHHS
KonctuTymii 1 3akoHiB Ykpainm, aktiB [Ipesunenta Ykpainn, Kabinery MinicTpiB Ykpainu,
Haka3iB MiHicTepcTBa rocTHIl YKpaiHH, YKpJep)KapXiBy, IHIINX IeHTPaIbHHX OpraHiB
BHKOHABYO1 BIIaJH, PO3MOPSIIKEeHb roioBH KHiBchbKoi 00macHOI JepkaBHOI aJMIHICTpaIlii,
OOyxiBChKOI MICBKOI pajil Ta 3/I1HCHIOE KOHTPOIIb 3a iX peaizalli€io;

14) po3pobmsie mpoeKTH pO3NOPSHKEHb MICHKOTO TOJI0BH, y BH3HAYUCHUX 3aKOHOM BHITaJKaX
— IPOeKTH HOPMATHBHO-IIPABOBUX aKTIB 3 IHTaHb pealli3allli raly3eBIX IOBHOBAKCHD;

15) roTye camocTiiiHO a00 pa3oM 3 IHIMIIMH CTPYKTYPHHMH IiIpO3aiiaMu iHGOpMaIliiiHi Ta
aHAJIITHIHI MaTepiali I MOIaHHS MICBKOMY TOJIOBI;

16) rotye (bepe yuacTh y MIATOTOBIN) WPOSKTH YroJ, JOTOBOPIB, MEMOpPaHIyMIB,
TIPOTOKOJIIB 3ycTpivell eerailiif 1 poOouHx Irpyn y MeKaxX CBOIX TOBHOBaXKECHB;

17) ompariboBy€e 3amuTH 1 3BepHEHHS HApPOJHUX JIeNyTaTiB YKpalHH Ta JenyTaTiB
BIJIMOBITHAX MICIIEBUX paj;

18) 3abe3meuye gocTym 10 myOmivHOI iH(OpPMATIii, pO3MOPSTHIKOM SIKOI € apXIBHUIT B1JUIL;
19) moctiitHo iHGOpMye HaceleHHS TpPO CTaH 3JIIICHEHHS BH3HAUYeHHX 3aKOHOM

ITOBHOBAa’KCHb,



MPOEKT
20) 3a663neqy€ Y MeEXKax CBOIX IIOBHOBa)Ke€Hb JOTpHMaHHA BHMOI 3aKOHOJaBCTBa 3

OXOpOHH TIpaIlli, IIOKeXKHOI Oe3IeKn;

21) opranizoBye po0OOTy 3 YKOMIUIEKTYBaHHS, 30epiraHHs, OOJIKy Ta BHKOPHUCTaHHS
apXiBHUX JIOKYMEHTIB, CTBOPEHHX B pe3yIbTaTl JSUIBHOCTI apXiBHOT'O BIIJILIY;

22) 3abesmeuye 30epiraHHs, OONIK 1 OXOPOHY: JOKyMeHTIB HallioHampHOro apXxiBHOTO
doHITY 3 pI3HEMH HOCIIMH 1H(OpMaIlii, TepelaHuX BUIIUTY OpPTaHaMH MICIIEBOTO
caMOBpSITyBaHHS, MiAMPUEMCTBAMHU, YCTAHOBAMH Ta OPTaHI3allisIMH He3aJIeXKHO Bl (opmu
BJIACHOCTI Ta 00’ €THAaHHSMH TPOMAJISH, TPOMAaJCHKHMH CIIUIKaMH, SKi 0T (JisUTH) Ha
Teputopii M. OOyxiB, KwuiBchkoi o00macTi; TOKyMEHTIB 0COOOBOTO TOXOIKEHHS;
JPYKOBaHUX, LIFOCTPATHBHUX Ta 1HIINX MaTepialiiB, [0 BUKOPHCTOBYIOTHCS IS IOBLIKOBO-
iHpopManiiiHOi pPoOOTH; JOKYMEHTIB HIANPUEMCTB, YCTaHOB 1 OpTaHi3alliil MicTa, IO
TMKBIIYIOThCS 0e3 BH3HAUYEHHS IPABOHACTYITHHKIB; OOJIIKOBHX JOKYMEHTIB 1 JOBLIKOBOTO
amapaTy J0 HHX;

23) opraHi3oBye poOOTy, MOB’s3aHy 3 BHECEHHAM MPOPIIBHHX JOKYMEHTIB [0
Hamionansaoro apxiBHoro ¢oHay abo BHIYYEeHHSM JOKYMEHTIB 3 HBOTO He3aJeXHO BiJI
MicIs 30epiraHHs 1 GOpMH BIACHOCTI Ha HUX;

24) IpoBOIUTh B YCTAHOBIEHOMY MOPSIKY OOJIK, OOCTeXKeHHS Ta aHali3 JISUIBHOCTI
apXIBHHX YCTAaHOB, SIKi CTBOpeH1 Ha Teputopii M. O0yxiB, KuiBcbkoi o6macTi, He3ane:KHO
BiJT )OpPMH BIIACHOCTI Ta IIiIIOPSIKYBAHHS;

25) indopmye JlepkaBHuii apxiB KuiBchbkoi 001acTi mpo BHSBICHHS apXiBHHX JTOKYMEHTIB,
10 He MaloTh BIIACHHUKA 200 BJIACHHK SIKHX HEBIIOMHII, a TAKOX PO 3IIICHEHHS IIPOIaKy
IoKyMeHTIB HarloHampHOro apxiBHOro ()OHAY 3 METOIO peaii3allii IepeBa)KHOTO IpaBa
Jiep KaBH Ha iX MPpUI0aHHS;

26) 3BepTaeThCs A0 CYAy 3 II030BOM IIpO TI030aBIeHHS BIacHHKAa JOKYMCHTIB
HamionanpHOoTO apxiBHOro (hoHIY, SKHil He 3a0e3medye HaJeKHY iX 30epeKeHICTh, ImpaBa
BJIIACHOCTI Ha Il JOKYMEHTH; IOPYIIY€E B YCTAHOBICHOMY MOPSAKY IMHTAHHS PO 3yIIHHEHHS
JMUSUTBHOCTI  apXiBHHX YCTaHOB, SKI He 3a0e3ledyloTh 30epekeHICTh JIOKYMEHTIB
HamionansHOTO apXiBHOTO ()OHIY; HOPYIIYE B MOPSAKY, BCTAHOBICHOMY 3aKOHOIaBCTBOM,
MMHTaHHS TIPO TPUTATHEHHS [0 BUINOBLIAJBHOCTI TPAIlIBHHKIB apXiBHHUX YCTAaHOB,
KOPHCTYBa4iB JoKyMeHTaMu HarioHamsHOTO apxiBHOro (oHIy Ta iHMHIX 0ci0, BUHHHX Y
MOpYIIIeHHI 3aKOoHOJaBcTBa mpo HarioHanpHUIT apxXiBHHII ()OHJ Ta apXiBHI YCTaHOBH, a
TaKO)K TIPO BIJIMIKOAYBaHHA HHMH 30HUTKIB, 3alOJISHUX BJIACHHKY JIOKYMEHTIB
HarmionansHOTO apxiBHOTO QOHIY a00 YIIOBHOBaXKEHIH HUM 0C001;

27) Bene o0k ropuAHIHEX 0ci0 Ta Gi3HUHUX ocid — mKepen ¢popmyBaHHsa HarioHansHOTO
apxiBHOTO (OHAY Ta IOPHIHIHUX 0CI0, Y JISIIBHOCTI SKHX HE YTBOPIOIOTHCS JOKYMEHTH
HamionansHoro apxiBHoro ¢oHAy, SKi mepeOyBarOTh y 30HI KOMIUIEKTYBaHHS apXiBHOTO
BIIIITYy BHKOHABYOTO KoMiTeTy OOyXIBCBKOI MICBKOI pajy, Ha IiJICTaBl 3aTBep/IKEHHX
CIINCKIB;

28) monmae Ha 3aTBeppKeHHs JlepxaBHoMy apxiBy KuiBchbkoi 005acTi CIHCKH DKepel
dbopmyBanHs HarionanbsHOro apxiBHOro QOHIY, K1 epeOyBaroTh y 30HI KOMILIEKTYBaHHS
apXiBHOTO BIUILTY;

29) mepeBipsie poOOTYy apXiBHHX MIIPO3JALUIIB 1 cIyKO JUTOBOJACTBA Jep)KAaBHHX OpTaHiB,
OpTaHIB MICIIEBOTO CaMOBPSIYBAaHHS, IIMPHEMCTB, YCTAaHOB Ta OpraHi3alliil He3aJe:KHO BiJl



MPOEKT
dbopMH BIAacHOCTI, 30KpeMa O00’€HaHb TPOMAJSH, TPOMAJCHKUX CIIUIOK, PENTiiHHX

opraHizamiii, 3 METOI0 3MifiCHEHHS KOHTPOIIO 3a JOTPHMAHHSM 3aKOHOJABCTBA IIPO
Hamionanpanii apxiBHHII (GOH Ta apXiBHI YCTaHOBH NUIIXOM IPOBEJICHHS IUIAHOBUX Ta
MO3aIl/ITAHOBUX TEpPeBIPOK, HAJa€ 3a3HAueHHM IAPO3IiTaM 1 CiIyx0aM MeToIHIHY
JOTIOMOTY B OpraHi3amii [iI0BOJACTBa Ta 30epiraHHi JOKYMEHTIB; BUIBIIyE apXiBHI
MIPO3UTH 1 cIy:KOH JIUTOBOJICTBA OPraHIB MICIIEBOTO CAMOBPSIYBAHHS, IIiIIPHEMCTB,
YCTaHOB Ta OpraHi3alliil He3alle)XHO Biq (OpPMH BIACHOCTI Ta 00’€IHAaHb TPOMAJISH,
TPOMAJICEKHX CIILUIOK 3 IIPaBOM JOCTYILY JO IX JOKYMEHTIB, 3a BHHSTKOM THX, IO 3T1IHO i3
3aKOHOJaBCTBOM CIICI[IaJIbHO OXOPOHSIFOTECS;

30) Hagae KOHCYIBTAIllITHO-METOJWYIHY JOIOMOTY B OpTaHi3allii MiSUTBHOCTI apXiBHOI
YCTAaHOBH IS IIEHTPATi30BaHOTO THMYACOBOrO 30epiraHHs apXiBHHX JIOKYMEHTIB,
HarpOMa/KEHHX Yy TIpolleci JOKYMEHTYBAaHHS CIYXOOBHX, TpPYAOBHX abo IHOINX
MIPaBOBLIHOCHH IOPUANYHEX 1 (pI3HMIHHX 0ci0 Ha BiAMOBIIHIA TEPUTOPIi, Ta IHIIUX apXiIBHUX
JIOKYMEHTIB, 110 He HajexxaTh J0 HarioHanpHOTO apXiBHOTO QOHY (TPYIOBOTO apXiBy);
31) Beme 3BedeHHil OONIK apXiBHHX JOKYMEHTIB, IO 30epiraroTh OpraHH MICIIEBOTO
caMOBpSITyBaHHS, MIIPHEMCTBA, YCTAHOBH Ta OPraHi3allil MicTa, Io/Ia€ HalleKHI BIJOMOCTL
mpo 111 JokymeHTH Jlep:xaBHOMY apxiBy KuiBcbkoi obnacTi;

36) ckiasae macmopT apXiBHOTO BTy BHKOHaBUOTO KoMiTeTy OOyXiBChbKOI MICBKOI paji
Ta mofae itoro Jlep:xaBHOMY apxiBy KuiBchkoi o0macti;

32) po3pobmisie 1 To/Iae Ha 3aTBep/PKEHHS B YCTAaHOBICHOMY TOPSKY IIIHH Ha poloTH 1
TIOCIIYTH, TII0 BUKOHYIOTHCS apXIBHUM BiIJIUTOM;

33) Hagae Ha JOTOBIPHHUX 3acafaxX MOCIYTH HIAIPUEMCTBAM, YCTAHOBAM Ta OpPTaHI3AIISM 3
VIOPSIKYBAaHHS JOKYMEHTIB Ta BHKOPHCTAHHS BIJOMOCTeil, IIO MICTATBECS B HIHX,
PO3pO0IIeHHS METOIHYHUX TOCIOHIKIB 3 apXIBHOI CIIPaBH Ta JILIIOBOJICTBA;

34) momae MpPOMO3HITIi MO0 BUKOPHCTAHHS KOMITIB apXiBHOTO BUIALTY, IO HAIIHNUIH 3a
BHKOHAHHS TUIATHUX MTOCIYT BLIJILIIOM, 13 CHIEIIaJIbHOTO PaXyHKY MICBKOI paji;

35) mepenae JlepxxaBHoMy apxiBy KuiBchkoi 001acTi y BU3HAaYeHI HIM CTPOKH JIOKYMEHTH
Ta JIOBIJIKOBHII amapat JI0 HHX JUIS ITOCTIIHOro 30epiraHHs;

36) cTBOPIOE 1 BIIOCKOHAIIOE JIOBUIKOBHIL ammapaT 710 IoKyMeHTiB HarioHanbHOT 0 apXiBHOTO
domy;

37) smailicHIOE TpPOIIOBY OIHKY JOKyMeHTiB HarrioHansHOro apxiBHOro QOHIy, IO
30epiraroThcs B apXiBHOMY BIJIUTL, Y (i3HYHUX 1 FOPIIUYHUX OCi0, SKi TepeOyBalTh y 30H1
HOTO KOMIUTEKTYBAHHS;

38) opraHizoBye cTpaxyBaHHS JOKyMeHTIB HarioHampHOTO apxiBHOrOo (QOHIY, SKi
HAJalOThCs Yy KOPHCTYBAaHHS 11032 apXiBHHM BIIIUIOM, Yy MOPSAKY, BCTAaHOBICHOMY
3aKOHOJaBCTBOM;

39) KOHTPOIIOE MITOTOBKY, JTOTPUMAHHS TEPMIHIB BHKOHAHHS IpaIliBHUKaMH BLIILTY Ta
MITHACY€E apXiBHI JTOBIJIKH, BUTSTH Ta KOMil JOKYMEHTIB, HaJla€ JO3BOJIM Ha KOPUCTYBaHHS
nokyMeHTaMH HamioHanbHOro apxiBHOro ()OHIYy KOPHCTYBadaMH B YHTAJBHOMY 3all
BIJITUTY Ta 3a MeKaMH BiUTLITY;

40) opraHi3oBye Ta 3/1IICHIOE BUKOPHCTaHHS JOKyMeHTIB HarioHansHOT0 apXiBHOTO (QOHIY
IIUTSIXOM 1HITIIaTHBHOTO 1H(GOPMYBaHHS, MIATOTOBOK BHCTABOK, pajionepeaad, Telemnepeaad,
myOJIiKaIlii y mpeci ToIo;



MPOEKT
41) BuBYa€, y3arajibHIOE 1 IONIHPIOE TOCBI pOOOTH apXiBHHX YCTaHOB,;

42) opraHi3zoBye poOOTy eKCIIepTHOI KOMICil apXiBHOTO BLIJILTY, TOJIOBOIO SIKOI €;
43) 3a1liCHIOE 1HIII ITOBHOBAYKEHHS, BU3HAUEH] 3aKOHOM.
3. Haka3sn HavalpHHKa apXIBHOTO BIIAUTYy, 0 cymepedaTh KoHCTHTYymII Ta 3akoHaM
Vkpainu, aktam IIpesunenta Yipainn, Kabinery MinicTpiB YKpaiHu, MiHICTepCTB, 1HIIHX
[eHTPaIbHUX OpPraHIB BHKOHABYOI BIaJH, MOXYTh OYTH CKacoBaHI MICBKHM TOJIOBOIO
MinicTepcTBOM FOCTHINII YKpaiHu, YKpaepkapxiBoM, abo aupekropom JlepaBHOTO apXiBy
KuiBcpkoi o6macTi.
4. Ha mocany Ha9aabHHUKA BUIILTY, IPH3HAYAEThCS 0c00a 3 BUIIIOKO OCBITOO BIATIOBLTHOTO
npodeciifHOTO CIIpIMyBaHHS 3a OCBITHBO-KBaTI(IKAIIIITHIM pIBHEM MaricTpa, CIeIliaricTa i
CTaykeM poOoTH 3a GaxoM Ha CIIyk0l B OpraHax MICIIEeBOTO CaMOBPSITyBaHHS Ta JIepiKaBHIil
ciy:k01 Ha KepiBHHX mocajaXx He MeHIIe 3 pokiB abo 3a (haxoM Ha KepiBHHX Mocajax B
IHIMX cdepax yIpaBIiHHI He MEHII 5 POKIB.
5. Cyx60B1 000B’SI3KH MPAIIBHUKIB apXiBHOTO BUIILTY BU3HAYAIOTHCS MIOCAOBHMH
IHCTPYKITISIMH, TIIO 3aTBEP/KYIOTHCS HAYaIbHUKOM apXiBHOTO BIJIILTY.
6. [l pos3rnsay NMHTaHb, OB S3aHHUX 3 IPOBEICHHSM IOIEPEeIHbOI eKCIePTH3H IIIHHOCTI
JOKYMEHTIB apXiBHHH BUIJUI YTBOPIOE IIOCTIIHO dif0uy eKcrmepTHy komiciro. Ckian
eKCIIepTHOI KOMicii 1 TOJIOKEHHS IIPO Hel 3aTBepipKye HadalbHHK apXiBHOTO BIUILTY
BIJIMIOBITHO JTO BUMOTI TIOCTaHOBH KaOiHeTy MiHicTpiB Ykpainu Bix 08 cepmusa 2007 poxy Ne
1004 «IIpo mpoBeneHHS eKCIePTHU3H IIIHHOCTI JOKYMEHTIBY.

VI. IlpukinneBi no.1o:xeHHs
1. I'paHuYHy YHUCENBHICTH, MITATHAI po3muc, GOHI OIUIATH IIpalll HMPAI[iBHUKIB apXiBHOTO
BIIIUTY BH3HAa4Ya€ MIChKa pajJa Ha IIJCTaBl IMPOIO3HINIl MICEKOTO TOJIOBH Y MeXax
BIJIMTOBITHUX OO/KETHUX MPU3HAYCHb.
2. ApxiBHHI BIJUILI K IOPUINYHA 0co0a MyOIIYHOrO IpaBa, Ma€e MevaTKy 13 300paKeHHIM
JlepxaBroro ['epba Ykpainu Ta cBOiM HaliMeHyBaHHSIM, BIIaCHI OJIaHKH.

Cexpetap MichbKol pagu C.M. Kiaouko



