OBYXIBCBKA MICBKA PAJIA
KHIBCBKOI OBJACTI
HlicTaecar BocbMa cecifi CbOMOI0 CKJINKAHHSA

PIINEHHS

[Tpo 3aTBepmkeHHs PernamenTy 1eHTpy HalaHHS aJAMiIHICTPATUBHUX MOCITYT
BUKOHABYOTo KoMiTeTy O0yxiBCchKoi Micbkoi panu KuiBcbkoi o6macTi

3 MeToro opranizailii epeKTUBHOI poOOTH 13 3a0€3MeYeHHS MPaB IPOMAJISH i
yac OTPUMMAHHS aJMIHICTPAaTUBHUX MOCIYT, BIANOBIAHO 10 3akoHy Ykpainu «IIpo
aamiHicTpatuBHi ociayru», [locranoBu Kabinety MinictpiB Ykpainu Big 01.08.2013
poky Ne588 «IIpo 3arBepmxenHss IlpumipHOTO periiaMeHTy UEHTPY HaJIaHHS
aJIMIHICTPaTUBHUX MOCHyr» (13 3MiHamu), Kepyrwouuchb cT. 26, 54, 59, 73 3akony
VYkpainu Bix 21.05.97 Ne 280/97-BP "IIpo micuieBe camoBpslyBaHHs B YKpaiHi" i3
BHECEHHMH 3MIHAMH, BPaXOBYIOUM PEKOMEHJAllli MOCTIMHOI KOMICIi MICBKOI paau 3
NUTaHb COIIAJILHOTO 3aXWUCTy HACEJICHHA, OCBITH, KyJIbTypH, OXOPOHHU 3I0pOB’S,
CIM’i, MOJOIl, CHOPTY Ta 3B’SA3KIB 3 MOJITHYHUMH NapTIsIMU, TPOMAICHKUMHU
opraHizaiisiMu 1 00’ €THaHHSIMU TPOMAJISTH

OBYXIBCBKA MICBKA PAJIA
BUPIIINJIA:
1.3atBepauty PernaMeHT LEHTPY HaJaHHS aJAMIHICTPATUBHUX IMOCITYT BUKOHABYOTO
koMiteTy O0yxiBCchKO1 MichKOi paau KuiBcbkoi o06macTi(1ogaeThes).

2. BuszHatu TakuM, 110 BTPATHIIO YMHHICTH pimeHHs OO0yXiBChbKOI MICHKOT paju Bif
03.09.2015 Ne930-68-VI  IIpo 3arBepmkenns Permamenty llenTpy HamaHnHs
aJIMIHICTPATUBHUX MOCTYT BUKOHABUOTO KoMiTeTy OOYXiBCHbKOT MICBKOI paj.

3. BuxonaBuomy komitety OOyxiBchbkoi Michkoi pamu KwuiBcbkoi obnacti
3a0e3neunTy peanizaiio PeriamMeHty LEeHTpy HaJaHHS aJAMIHICTPATUBHUX MOCIYT
BUKOHABYOro komiTety O0yxiBChbKO1 MichKOi paau KuiBcbkoi o6nacti

4. Kontponpb 3a0e3ned4eHHs] BUKOHAHHS PIIIEHHS MOKJIACTH Ha MOCTIHHY KOMICIIO
OOyxiBcbkoi Micbkoi paau KuiBcbkoi 007acTi 3 MNHUTaHb COIIAJBHOTO 3aXHUCTY
HACEJICHHS, OCBITH, KYJIbTYPH, OXOPOHH 37I0POB’s, CIM 1, MOJIO1, CIIOPTY Ta 3B’SI3KIB 3
MOJIITHYHUMH TIAPTISIMU, TPOMAJCHKUMHE OPTaHi3aIlisMK 1 00’ €THAHHSIMH TPOMAJISTH

MichKuii TOJIOBA 0O.M.JIeBueHKO

micto OOyxiB Nel588 -68 -VII
Big 27.08.2020 poky



JlomaTok
1o pimeHHs OOyXiBCbKOI MICHKOT pan
Bix 27.08.2020 No1588 -68 -VII

Pernament
LHEeHTPY HAJAHHA aAMIHICTPATUBHHUX MOCJIYT BUKOHABYOI0 KOMiTeTy
O0yxiBcbkoi Micbkoi paan KuiBcbkoi o0Jiacti

3arajibHa YacTHHA

1.11e#t PernameHnTt BU3HA4a€e mopsAa0K oprasizaiii poootu OO0yxiBCbKOi MIChKO1
paau(znani - MEeHTp), HOro TEPUTOpIaIbHUX MIAPO3ILIIB, BIAAAIEHUX POOOUYUX MICIb
aJIMIHICTpATOPiB, TOPAIOK Jid aJAMIHICTPATOpIB IEHTPY Ta IX B3aeMOMIl 13
cyO’eKTaMU HaJlaHHS aIMIHICTPATUBHUX TIOCIYT.

2. Y upomy PerimameHTi TepMiHM BXKMBAIOTHCS Yy 3HA4YCHHI, HaBEJECHOMY B
3akoni Ykpainu “IIpo agMiHiCTpaTUBHI MOCITYTH .

3. HaganHs agMiHICTpaTUBHUX MOCIYT Y HEHTPI1 31HCHIOETHCS 3 IOTPUMAHHSIM
TaKuX MPUHITUIIIB:

BEPXOBEHCTBA IIPaBa, y TOMY YMCJIIl 3aKOHHOCTI Ta FOPUANYHOI BUBHAYEHOCTI;

CcTa01ILHOCTI,

PIBHOCTI IIEpET 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPaTUBHOCTI Ta CBOEYACHOCTI,

JOCTYITHOCTI 1H(hOpMAIIil PO HAAAHHS aJAMIHICTPATUBHUX MTOCITYT;

3aXHUIEHOCTI MEPCOHATBHUX JIAHUX;

palioHalbHOI MiHIMI3aIli KUIBKOCTI JOKYMEHTIB Ta MPOIEAYPHHUX i, IO

BUMAraroThCs Jsi OTPUMAHHS aIMIHICTPAaTUBHUX MOCIIYT;

HEYMEePEHKEHOCT1 Ta CIIPaBEIJINBOCTI;

JOCTYITHOCTI Ta 3pyYHOCTI JIJIs CYO’ €KTIB 3BEPHCHHS.

4. LenTp y cBOill AisIbHOCTI KepyeThesi KOHCTUTYILIEIO Ta 3aKOHAMU Y KpaiHH,
aktamu [Ipe3unenra Ykpainu 1 KaGinery MinicTpiB YKpaiHu, akTaMu LHEHTPaIbHUX
Ta MICLHEBUX OpraHiB BHMKOHAaBYOi BJIaJld, OpraHiB MICLUEBOIO CaMOBpPSIyBaHHS,
MOJIOKEHHSIM MIPO LIEHTP Ta PErJIAMEHTOM LIEHTPY.

Bumoru 10 npumillieHHs1, B IKOMY PO3MIIly€ThCSI HEHTP

5. LleHTp pO3MIILy€ThCSA B LEHTPaJIbHIN YaCTHUHI MiCTa 200 1HIIOMY 3pYyYHOMY
JUTst Cy0’ €KTIB 3BEPHEHHS MICIII 3 PO3BUHYTOIO TPAHCTIIOPTHOIO 1HOPACTPYKTYPOIO.
Ha Bxomi mo mpumimenHst (OymiBii) pO3MINIYEThCS BUBICKA 3 HaWMEHYBaHHSAM
IEHTPY Ta TabInyka 3 iHGOPMAIIIE€I0 TIPO HOTO MICIIE3HAXOKEHHS, TpadikoM pPoOOTH
TOILIO.

I'padix poboTH LIEHTPY, KOTO TEPUTOPIATBHUX MIIPO3ALTIB, BIAAATIEHUX MICIb
I poOOTH  aJMIHICTpAaTOpiB  Takoro IIeHTpy (B pas3l iX  YTBOPEHH:)



3aTBEPIKYETbCSIBUKOHABUMM KoMiTeToM OOyxiBcbkoi Micbkoi paau KwuiBcbkoi
o0JacTi, 3 ypaxyBaHHsSIM BUMOT 3akoHy Ykpainu “IIpo aamiHicTpaTUBHI TOCTYTH .

Ilepenik aaMIHICTPAaTHUBHX TIOCIYT, $KI HAJalOThCS Yepe3 TEPUTOplaIbHI
MIIPO3I1IN LIEHTPY, BIUICH]I po0odl MicHs aaMiHicTpaTopiB (y pasi iX YTBOPEHHS) ,
3aTBEP/KYETHCSI OPTaHOM, IO yYTBOPWB IIEHTP, 3 ypaxyBaHHSAM TOTped CyO’€KTiB
3BEpHEHHSI.

Bxin mo mpumimieHb HEHTPY, SKUA Ma€ CXOIH, TOBHHEH OyTH 00JIaIlITOBAaHUI
MaHAyCOM Ta TMOPYYHSMH 3 000X OOKiB I oci®0 3 IHBAJIIAHICTIO Ta I1HIIUX
MaJOMOOITFHUX TPy HACENICHHS, a TAaKOX MICIIMHU JIJIT THMYAaCOBOTO PO3MIIICHHS
TUTSINX KOJISICOK.

VY npuMillieHHI HEeHTpPY OOJIAIITOBYEThCA CaHITapHA KiMHAaTa 3 ypaxyBaHHSIM
noTped ocid 3 IHBATIAHICTIO, 30KpeMa THX, 1110 TIEPECYBAIOThCS Ha KpiciaaX KOJICHUX,
Ta IHIIUX MAJIOMOO1TBHUX TPYI HACEJICHHS.

Ha npunerniit 1o nmeHTpy TepuTOpii 00JaTOBYIOTHCS MICII ISl O€30IIaTHOT
CTOSIHKM aBTOMOOUIBHOTO TPAHCIOPTY CYO’ €KTIB 3BEpPHEHHS, 30KpeMa BIAMOBIIHO
MO3HAYEHI MICIs Ui aBTOTPAHCIOPTHUX 3ac00iB, SKUMHU KEPYIOTh (B SKHUX
NEepPEeBO3ATHCSI) 0COOM 3 THBANIJHICTIO, Y KUIBKOCTI, BU3HA4YeHIN 3akoHOM YKpaiHu
“IIpo OCHOBH COIIQJIBHOI 3aXUIIEHOCTI Oci0 3 1HBaNmiAHICTIO B YKpaiHi”. Bynmisii,
NPUMILIEHHS! Ta CTOSIHKMA LIEHTPY OOJIAIITOBYIOTHCA 3 ypaxyBaHHSAM IMOTpeOd oci0 3
IHBJIIIHICTIO Ta 1HIIMX MaJOMOOUIBHUX TPYI HACEJICHHS 3TiIHO 3 BHUMOTaMHU
BIJINOBIJTHUX JEpPKAaBHUX OYJIIBEJIBHUX HOPM, CTaHAApTIB 1 mpaBwi. Ha mpunermux
BYJIMIISIX PO3MIIIYIOThCS 1H(OpMaIiiiHI TaOJIMYKH, HA SKUX 3a3HAYAETHCS MICLE
poO3TaIrryBaHHS IICHTPY.

6. [IpuMiniieHHs IEHTPY MOAUISIETHCS HAa BIAKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BIOKpUTIA YaCTUHI 3MIMCHIOETHCS MPUIOM, KOHCYJIbTYyBaHHS, 1H(HOPMYBaHHS
Ta OOCITyroByBaHHs CyO’€KTIB 3BEpHEHHS TpalliBHUKamMu IeHTpy. Cy0’ekTH
3BEpHEHHS MalOTh O€3MepenIKOIHUM JOCTYII A0 TaKOT YaCTUHH LIEHTPY.

BinkpuTa yacTiHa BKJIIOYAE:

CEKTOp MPUHOMY;
CEKTOp 1HPOPMYBaHHS;
CEKTOpP OYIKYBaHHS;
CEKTOpP 0OCITYyrOBYBaHHS.

BigkpuTta yacTuHa po3MIIIy€e€ThCs HA TiepIioMy abo Apyromy moBepci Oy/iBii 3a
YMOBHU CTBOPEHHSI HAJIeKHUX YMOB i O€3MepenIkoAHOro JOCTYIy s ocid 3
1HBaJIITHICTIO Ta 1HIIMX MAJIOMOOUILHUX TPYI HACEJICHHS 10 IPUMIIICHb OYIIBIII.

3akpuTa YacTMHA TMPU3HAYECHA BUKIIOYHO JIJIsS OMpAIIOBaHHS JIOKYMCHTIB,
NOILITH, HaJaHHS KOHCYJIbTALlM Ta 3AIMCHEHHS IMONEPEIHBOrO 3amucy CcyO’€KTiB
3BEPHEHHSI Ha TIPUIOM 10 aJMIHICTPATOPIB 3a JOMOMOTOI0 3ac00iB TEIEeKOMYyHIKaIlii
(TremedoHy, €IEKTPOHHOI TOIITH, IHIIUX 3acO0iB 3B’S3KYy), a TaKOX 30epeKeHHs
JIOKYMEHTIB, CIIPaB, JKypHAJIiB 00IiKy/peecTpariii (pO3MIIICHHS apXiBy).

Bxin 10 3aKkpuTOi YaCTUHU IIEHTPY Cy0’€KTaM 3BEPHEHHS 3a00pOHIETHCA.

3akpuTa YacTHMHA MOKE PO3MIILILYBAaTUCA HA I1HIIMX IOBEpXaX, HDK BIAKPHUTA
JacTHHA.



7. CekTop mpuiioMy OOJAIITOBYETHCA TPHU BXOJI 10 MPHUMIIICHHS LEHTPY. Y
HbOMY 3JIMCHIOETBCS 3arajbHe 1H(QOPMYBaHHS Ta KOHCYJIBTYBaHHA CYyO’ €KTIB
3BEpHEHHS 3 TUTaHb POOOTH LIEHTPY.

8. Cexrop iHQOpMyBaHHS 00JIAIITOBYETHCS 3 METOIO O3HAHOMIIEHHS CyO’ €KTIB
3BEPHEHHS 3 TIOPSAIKOM Ta YMOBaMH HAIaHHS aIMIHICTPATUBHUX MTOCITYT.

Y cektopi iHGOpMYBaHHS PO3MIIIYIOThCS  iH(OpMamiiiHi  CcTeHau, Ta/abo
iHbOpMaIliiiHI TepMiHAIH B 3pYYHOMY JJISl IEPETIISAY MICII, IO MICTSATh aKTyalbHY,
BUYEPIIHY 1HPOpMAIIiI0, HEOOXIIHY TS OFepKaHHS aIMIHICTPATUBHUX TOCTYT.

CexTop 1H(OpMYBaHHS OOJIAIITOBYETHCS CTOJAMH, CTUIBISIMH, KOMII IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYNOM 10 [HTEepHETYy Ta 3a0e3NneuyeThcsi KaHLEISIPChKUMHU
TOBapamu JJIs 3alIOBHEHHS Cy0’€KTaMU 3BEPHEHHS HEOOX1THUX JOKYMEHTIB.

Jlis BUCHOBIEHHS CyO’€KTaMU 3BEPHEHb 3ayBa)KeHb 1 IMPOIMO3ULIN IOAO SKOCTI
HAJaHHS  aIMIHICTPAaTUBHUX TIOCIYT TPHUMINICHHS, J€ PO3MIIIEHI CEKTOp
1H()OpMYBaHHS LIEHTPY, TEPUTOPIATBHUN MIPO3ALT IIEHTPY, BiAaaeHe poOode Micle
aJMiHICTpaTopa, OOJalITOBYIOTHCS BIAMOBIIHMMH 3aco0amMu (30KpeMa CKPUHBKOIO)
Ta/ab0 B HUX PO3MILIYETHCS B IOCTYITHOMY MICII KHUT'a BIATYKIB 1 MPOMO3UIIH.

9. CekTop OUIKYBaHHS PO3MIIIYETbCA B MPOCTOPOMY MPUMIILIEHHI, IJIOA
SKOTO BU3HAYAETHCS 3aJE€KHO BiJ KIUIBKOCTI OCIO, SIKI 3BEpPTAIOTHCS /O LEHTPY
OPOTATOM JHs, Ta OOJAIITOBYETHCS CTOJMAMHU Jisi OPOPMIICHHS TOKYMEHTIB Ta B
JIOCTATHIN KIJIbKOCTI CTUIBIIIMU, KPiCIaMH TOIIIO.

VY cexkTopl O4iKyBaHHS OOJAIITOBYIOTHCS MICIS NIl CyO €KTIB 3BEpHEHb B IIEHTpAX,
YTBOPEHUX:

Ipyd BUKOHABUMX OpraHax MICBKUX paJ MICT 00JacHOro, pecmyOiKaHChKOTO
ABtoHoMHOT Pecrry6mniku Kpum 3HaueHHs, - He MeHIl K 20 MiCIb;

Cektop OuYlKyBaHHS y pa3l NOTpeOH O0JIATHYETHCS ABTOMATH30BAHOK CHCTEMOKO
KEpyBaHHS Y€proro, CUCTEMOIO 3ByKOBOTO 1H(HOpMYBaHHS OCI0 MOXUIIOrO BIKY Ta THX,
1110 MalOThb BaJu 30pYy.

VY nOpuUMIIIEHHSIX UEHTPY, MOro TEepUTOplaJbHUX MIIPO3AUTB, Y MPUMIIICHHSX, /€
po3MmilieH1 BijgaseHi poOoul Miclsg aAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBH JIJIs
OIIaTh Cy0’ €KTaMH 3BEPHEHb QJIMIHICTPATUBHOTO 300py (30KpeMa, PO3MINIYIOThCS
OankomaTH, TUTaTKHI TepMiHaiu (y Tomy uyuciali POS-tepminamm, nporpamHo-
TEXHIYH1 KOMIUIEKCH CaMOOOCTYyTrOBYBaHHS).

10. Cextop 00cCiIyroByBaHHs TOBHHEH OYTHM YTBOPEHHUH 3a MPUHIUIIOM
BIJIKPUTOCTI PO3MIIIIEHHS poOOYUX Miclib. J[Jis mBUAKOTO 00CITyroByBaHHS Cy0’€KTIB
3BEpHEHb PO0OYl MICILSl aaMIHICTPATOPIB MOXYTh PO3MOJAUIATUCA 33 NPUHIHUIIOM
npuiiomy 1 Buaadl JokymeHTIB. KoxkHe poOoye wmicue uisi npuiloMy cyO’€KTiB



3BEpHEHHs] TOBUHHO MaTH 1H(GOpPMaIlIiHy TaOJWUKY 13 3a3HaUYCHHSIM HOMEpa TaKOIo
MICIIsl, IPI3BUINA, IMEHI1, TT0 OaTHKOBI Ta OCAAM aJAMIHICTpaTOpa IEHTPY.

11. TIlnmoma cekTOpiB OYIKyBaHHS Ta OOCIYyroByBaHHS LIEHTPY, HOTO
TEPUTOPIATBLHOTO TMIAPO3ILIY Ta MPUMIIICHHS, J€ PO3MIIIEHO BijjajgeHe pobdoue
MicIie aJMiHICTpaTopa, MOBUHHA OYTH JOCTATHHOIO JJisi 3a0e3MeueHHs 3pYyYHUX Ta
KOM(pOPTHUX YMOB JJIsl MpHUOMYy CyO’€KTIB 3BEpHEHHsS 1 poOOTH aJMiHICTPATOPIB
HEHTPY.
3aranbpHa MIIONIA CEKTOPIB OUIKYBaHHS Ta OOCIyrOBYBaHHS CTAHOBHUTDH JIJISl IIEHTPIB,
YTBOPEHHX:

IpU BUKOHABYMX OpPraHax IHIIMX MICBKHX paj MICT 00JIaCHOTO, pecmyOIiKaHChKOTO
ABtoHOMHOT PecniyGumiku Kpum 3HaueHHs, - He MeHIII K 70 KB. METpiB;

[Tnoma cexTopiB o4iKyBaHHS Ta OOCITYrOBYBaHHS TOBHHHA OyTH OCTATHBOIO IS
3a0€3IeUeHHs] 3pYYHUX Ta KOMGOPTHUX YMOB JUJIA MPUHAOMY CYO’€KTIB 3BEpHECHHS 1
po0OTH aIMIHICTPATOPIB IIEHTPY.

12. Ha indopmamiiiHux cTeHmax ab6o iHdopMaIliiHUX  TepMiHajIax
po3MilyeThbes iHpopMallisi, 30Kpema, mpo:

HallMEHYBaHHS LIEHTPY, MOro MICHE3HAXO/)KEHHSI Ta MICHE3HAXOKEHHS WOro
TEPUTOPIATIBbHUX MIIPO3ALIIB, BIIJAIEHUX pOOOUMX MICIh aMIHICTPATOPIB (B pa3l iX
YTBOPEHHS), HOMEPH Telle(POHIB I TOBIIOK, (akcy, aapecy BeO-calTy, eeKTPOHHOT
nomry; rpagik poOOTH LEHTPY, WOro TEPUTOPIATBHUX MIAPO3IUIIB, BiIJaJIeHUX
poOoUMX MICLb aaMIHICTPATOPIB (B pasi iX yTBOpEeHHs) (MPUHOMHI AHI Ta TOJHWHH,
BUXIJIHI JIH1); TIEPENIK aJMIHICTPATUBHUX IMOCIYT, Kl HAJIalOThCA Yepe3 IEHTp, KOoro
TEepUTOpIaIbHl MIAPO3AUIM, BiAJalIeHI poOoul Micls aAMIHICTpaTopiB (B pasl ix
YTBOPEHHSI), Ta BIAMOBIAHI 1HPOPMAIlIHI KAPTKU aIMIHICTPATUBHUX MOCITYT; CTPOKHU
HaJIlaHHS aMIHICTPATUBHUX MOCIYT; OJaHKH 3asB Ta 1HIIUX JOKYMEHTIB, HEOOX1THUX
JUIsL 3BEPHEHHS 3a OTPUMAHHSM aJMIHICTPAaTUBHUX MOCIYI, a TaKOoX 3pa3Ku iX
3aIMOBHEHHS; TUTATIKHI PEKBI3UTH JIJISl OTUIATH TUIATHUX aJMIHICTPATUBHUX MOCIYT;
CYITyTH1 TTOCJIYTH, K1 HAJAIOThCA B MPUMIIIEHHI LIEHTPY;

npi3BuILe, 1M’s, 0 OaThbKOBI KEpIBHHUKA LEHTPY, KOHTAKTHI Tesie(oHHU, ajapecy
€JIEKTPOHHOI TIOIITH; KOPUCTYBaHHS 1H(MOpMaliiHUMU TepMmiHatamMu (y pasl ix
HAsSIBHOCTI); KOPUCTYBaHHSI aBTOMATHU30BaHOIO CUCTEMOIO KepyBaHHs 4yeproro (y pasi
il HAsIBHOCTI); TIOJIO>KEHHSI TIPO LUEHTP; PErJaMeHT UEHTPY; rpadik npuitoMy cy0’€KTIB
3BEpPHEHHS MOCAJOBUMU 0COOaMH OpraHy, 110 yTBOpPUB LEHTP (y pa3l NpOBEIEHHS
TaKOro MPUIOMY B MPUMIIIEHHSX LEHTPY, MOro TEpPUTOpiadbHUX MIAPO3ALIIB, Y
MPUMIILICHHSX, JIe PO3MIIIICHI BiJiajaeH1 podoyi Miciisl aAMIHICTPATOPIB).

13. Tlepenik amMiHICTPAaTUBHHUX IOCIYT, SIKI HAMAIOTHCS 4Yepe3 IEHTP, HOro
TEepUTOplaabHI MIAPO3AUIM, BiAgajaeHl pobodi Micis aaMiHicTpaTopiB (B pasi ix
YTBOPEHHS), TIOBUHEH PO3MIIIYBAaTUCSA Y JOCTYMHOMY Ta 3py4yHOMY ISl CyO’€KTIB
3BEpPHEHHS MICIll, Yy TOMY uYucii Ha iH(MopmaliiiHoMy TepmiHam (y pas3i #Horo
HAsSIBHOCTI). AJMIHICTpPATUBHI TOCIYTM B TEPENiKy TPYIYIOThCS 3a MOJEIUIIO
KUTTEBUX CUTyallli CyO’e€KkTIB 3BEpHEHHS Ta/abo cdepamMu MPaBOBIIHOCUH
(3aKO0HOIaBCTBA), Ta/ab0 Cy0’€KTaMU HaJlaHHS aJAMIHICTPATUBHUX MOCIIYT.



14. bnanku 3asB, HEOOXIAHI JJIs 3aMOBJICHHS aJIMIHICTPATUBHUX IOCIYT,
PO3MINIYIOTBCSA Ha CTEHJaX-HAaKOMUYyBadax a0o cTelaxkax i3 BUIBHMM JOCTYIIOM JIO
HUX Cy0’€KTIB 3BEpHEHHSI a00 Ha BeO-cailTi LeHTpy (BeO-calTi opraHy, 10 yTBOPHUB

LEHT).

15. OcobaM 3 1HBaJiAHICTIO Ta IHIIUM MaJOMOOUIBHHM TpyHaM HaceJIeHHS
3a0e3nevyyeThCsl BUIBHUK JOCTyn 10 iHdopMallii, 3a3HA4eHOi B I[bOMY pO3ILi,
HUIIXOM pO3MimieHHsT OykieTiB, 1H(OpMAaliIMHUX JHUCTIB Ha CTeHAAX, IHIIUX
HEOOX1THUX MaTepianiB, HaJpyKoBaHUX mipupToMm bpaiins. ¥ pa3i MOXKIUBOCTI Ha
iHbpopMaIliiHUX  TepMiHATaxX  pO3MINIyeTbCs  roysocoBa  iHGopMmalis  Ta
BijicoiH(OpMaIlis, a TaKOXK 3AIHCHIOEThCA 1HGOOPMYBAaHHS B 1HIIMK CMOCIO, SIKUM €
3py4HUM IS 0ci0 3 1HBAJIIHICTIO, 30KpeMa 0cCi0 3 MOPYILICHHSIMHU CIyXy, 30py, Ta
THITUX MaJOMOOUIBHUX TPy HACEICHHS.

s 3a0e3nedeHHs] HalaHHS aJIMIHICTPATUBHUX IMOCIYT Cy0’€KTaM 3BEpPHEHHS, SKi €
[IyXUMH, HIMUMH a00 TJIyXOHIMHMH, 1O pOOOTH LIEHTPY MOXKE 3alydyaTHCs
nepeKiagay KecTOBOT MOBH.

16. Ha ocHOBI y3ro/pKeHHX pIIIeHb 13 Cy0’€KTaMU HaJaHHS aaMiHICTPaTUBHUX
MOCHYr y poOOTI LEHTPY MOXYThb OpaTd y4acTh MPEJACTABHUKU CYO’€KTIB HaJaHHS
aJMIHICTPaTUBHUX MOCTYT JJIA HaJlaHHA KOHCYJbTAI[I}.

IndopmaniiiHa Ta TEXHOJIOTNTYHA KAPTKH aAMIHICTPATHUBHUX MOCJIYT

17. OpraH, MmO yTBOPUB LIEHTP, & TaKOXX KEPIBHUK IEHTPY MOXXYTh BHOCHUTH
cy0’€KTOBl HaJaHHS aIMIHICTPATUBHOI IOCIYTH IPOIMO3UIlT IIOJ0 HEOOXiTHOCTI
BHECEHHsSI 3MIH JI0 3aTBEp/KEHUX 1HGOPMAIITHUX Ta TEXHOJIOTTYHUX KapTOK
aJIMIHICTPATUBHUX MOCHYT (y TOMY YHCII JJIS JOKYMEHTIB JO3BLILHOTO XapaKTepy Y
cdepi TocroaapchKoi isIbHOCTI).

18. V pa3i BHeCEHHS 3MiH /10 3aKOHOJIaBCTBA 111010 HA/IaHHS aJIMIHICTPATUBHOL
nociyru cy0’eKT i HaJjaHHS CBO€YacHO 1H(OPMYE Mpo 1€ OpraH, 10 YTBOPUB LEHTD,
a TaKOX KEpIBHUKA LEHTPY, TOTyE TMPOIMO3UIIT 00 BHECEHHS 3MiH [I0
1H(popMaIiiiHuX Ta/ad0 TEXHOJIOTTYHUX KapTOK 3T1IHO 13 3aKOHOJIABCTBOM.

Po6ora indgopmaniiiHoro migpo3aity ueHTpy

19. Jlns HamaHHA JOMOMOTM CyO’€KTaM 3BEpPHEHHS Yy KOPHCTYyBaHHI
iH(OopMaIIiHUMH TepMiHAJAMU Ta aBTOMATH30BAaHOIO CHCTEMOIO KEPYBaHHS UEPTOI0
(y pa3i iX HasBHOCTI), KOHCYJIbTYBaHHS 13 3arajbHUX MUTaHb OpraHizamii poOoTu
IEHTPY Ta TOPSJKY MPUHOMY Cy0’ €KTIB 3BEpPHEHHS Y IIEHTPI MOXE YTBOPIOBATHUCS
1HOpMAaIIAHUN TIIPO3 LI

[HdopMaIiitHII MAPO3/IIT EHTPY TAKOXK:

iHQOopMy€e 3a YCHUM KJIOMOTAaHHSAM CYO’€KTa 3BEPHEHHS NP0 HAJIEKHICTh
MOPYIIEHOTO HUM MUTaHHS 10 KOMIIETEHIIIi IEHTPY;



KOHCYJIbTYE  CYO’€KTiB 3BEPHEHHS MO0 TMOPSAKY BHECEHHS  TIUIATH
(aAMIHICTpAaTUBHOTO 300py) 3a HaJaHHS IUIATHUX aJMIHICTPATUBHUX IOCIHYT,
Hajae 1HQoOpMaIlilo Mpo IJIATDKHI PEKBI3UTH JJIsS CIUIATH aJMIHICTPATHUBHOTO
300py;

Hajae 1HITy 1HGOpPMAIlII0 Ta JOMOMOTY, IO HEOOXiAHI Cy0’€KTam 3BEpHEHHS 0
npuiioMy iX aJMiHICTPaTOPOM.

20. OpraH, 1110 yTBOPHUB LIEHTP, CTBOPIOE Ta 3abe3meuye poObOTy BeO-callTy LIEHTPY
abo OKpeMOoro poO3[ily Ha CBOEMY BeO-caiiTi, Je po3MillyeTbes iHGoOpMaIllis,
3a3HayeHa B MyHKTI 12 mporo PermameHTy, a TaKOXX BIIOMOCTI MPO MicCIe
po3TairyBaHHs HeHTpY (HOro TepUTOpiallbHUX MIAPO3ILUTIB, BiJIaJCHUX MICIb s
poOOTH aAMIHICTpATOPIB IIEHTPY (B paszi iX yTBOpPEHHs), HAWOIMXKYl 3YNMHUHKH
IPOMAJICBKOTO TPAHCHOPTY, IiJI’13HI IIJISXH, MICIS MapKyBaHHS, 1HIIA KOPUCHA IS
cy0’€KTiB 3BepHEHHS 1H(DOpMaIIis.

21. Indopmairis, sika poO3MINIYETHCA B MPUMIIIEHHI HEHTPY (B TOMY YHCII Ha
iHopMaIIiHUX TepMiHAllax) Ta Ha BeO-calTi, MOBMHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.

[ndopmarnist Ha BeO-calTi UEHTPY Mae OYTH 3pYy4YHOIO MJid TOIIYKY Ta
KOITIFOBaHHS.

22. Cy0’exTaM 3BEpHEHHS, SIKI 3BEpHYJHCS A0 LEHTpPY (floro TepuTopialbHUX
MIPO3LIIB, 10 aAMIHICTPATOPIB, IO MPAIIOIOTh HA BIIAAJICHUX pOOOYHMX MICIX, 3
BUKOPUCTAHHSAM 3aC001B TEJIIEKOMYHIKAI[IHHOTO 3B’s3Ky (TenedoHy, eIeKTPOHHOI
MOIITH, IHINUX 3ac00iB  3B’SI3KY), 3a0e3MeUyeThCS MOXKIUBICTH OTPUMAHHS
iHdopmarli mpo HamaHHS AAMIHICTPATUBHUX MOCIYr Yy CMHOCiO, 10 aHAJIOT1YHUN
crioco0y 3BepHEHHS1, 00 B IHIIUN BUOpaHH Cy0’€KTOM 3BEpHEHHS CIOCIO.

KepyBanHs yeprorw B neHTpi

23. 3 Meroro 3abe3meueHHs 3PYYHOCTI Ta OMEPATHBHOCTI OOCIyrOBYBaHHS
CyO’€KTIB 3BEpHEHHS y LEHTp1 (MOro TepuTOplaJbHUX MiAPO3/iiax, Ha BIIAATIEHUX
poOOYMX MICISX aJAMIHICTPATOPIB) BKUBAKOTHCS 3aX0IU ISl 3aI100ITaHHS YTBOPEHHIO
Yyepru, a y pasi ii yTBOpPEHHs - JJIsl KEpYBaHHS 4eproro.

24. 'V pa3si 3anpoBajyKeHHS aBTOMATH30BAaHOI CHCTEMH KEpyBaHHS 4YEproro
CyO’€KT 3BEpHEHHS i MPUWOMY aJMIHICTPATOPOM UEHTPY PEECTPYEThCS 3a
JIOTIOMOTOI0 TE€pPMIiHAIa B TaKiii CHCTEMi, OTPUMYE BIAMOBIAHUI HOMEpP Yy uep3i Ta
OYIKy€ Ha MPUIIOM. ABTOMAaTH30BaHa CUCTEMa KEPYBaHHS YEpror0 MOXe rependavyaru
NepCoHI(IKOBaHY PEECTpaIliio Cyd’e€KTa 3BepHEHHs (13 3a3HAUYEHHSAM HOTO TMPI3BHINA
Ta IMCHI).

25. V 1meHTpi, HOTr0 TEpUTOPIAIBHUX TMIAPO3JALIaX, Ha BIIIAIECHUX POOOUNX
MICHSX aIMIHICTpaTOpiB, MOXKE 3IIMCHIOBAaTUCS TOMEpPeNHId 3amuc CyO’€KTIB
3BEpHEHHS Ha MPUIOM JI0 aJMiHICTpaTOpa Ha BU3HA4YeHy nary Ta 4ac. [lomepenHiii
3aKMC MOXKE 3IIMCHIOBATHCS LUISIXOM OCOOMCTOrO 3BEPHEHHS [0 UEHTPY, HOro



TEPUTOPIAIbHUX  IMAPO3AUTIB, aAMIHICTpATOPiB IEHTPY, NI0 NPaIoTh Ha
BIIJTAJIGHUX POOOYMX MICISAX, 3 BHKOPUCTAHHSIM TelnedOHHOTO 3B’sI3Ky Ta/abo
CJICKTPOHHOT peecTparllii Ha BeO-calTi HEeHTPY (CTOPIHKM Ha BeO-caiiTi opraHy, o
yTBOpUB TeHTp). llpmifiom cy0’€KTiB 3BEpHEHHS, SIKi 3apeeCTPYBAIHCS MUIIXOM
MOTIEPEIHBOTO 3aIUCY, 3AIACHIOETHCS Y BU3HAUCH1 KEPIBHUKOM LIEHTPY TOJUHH.

26. llenTp MoOke 3IIMCHIOBATH KEPYBAaHHSA YEpProl0 B IHIIMK CMOCIO, TrapaHTyIouu
JTOTPUMAaHHS MPUHIUITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHS.

IIpuiiHATTA 3a89BHM TA IHIIMX JOKYMEHTIB y LEeHTPI

27. TlpudiHATTS BiJ CyO’€KTa 3BEpHEHHsI 3asBU Ta IHIIUX JOKYMEHTIB,
HEOOXTHUX [JI1 HaJaHHSA aJMIHICTPaTUBHOI TMOCAYrd (Jayi - BXIJTHUM IaKeT
JIOKYMEHTIB), Ta MIOBEPHEHHS JJOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMiHICTPATUBHOT
MOCIyTH (Jaji - BUXITHUN MaKeT JOKYMEHTIB) 31HCHIOEThCS] BUKIIOYHO B IIEHTP1 a00
HOTO TepUTOpIaAIbHUX MIAPO3/iiIaxX, BIAJAICHUX POOOUMX MICISX aaMiHICTpaTOpiB (B
pasi iX yTBOpEHHS).

[TpuitHATTA 3asB Il OTPUMAHHS AAMIHICTPATUBHUX MOCIYT Bif (I3UYHHX OCIO0, Y
TOMY 4YuCl (QI3UYHUX OCIO - MIAMPUEMINB, 3I1ACHIOETHCS HE3aJEKHO BlJI PEECTpALlii
iX MICLS MTPOKUBAHHS, KPIM BUIAJIKIB, IEPEeI0aYCHUX 3aKOHOM.

3asBU BIJ IOPUAUYHUX OCI0 MPUHUMAIOTHCS 3@ MICIE3HAXOKEHHSIM TakuX ocid abo y
BUMAJKaX, NepeA0aueHuX 3aKOHOM, 3a MICIIEM MPOBAKEHHS MISUIBHOCTI abo
MICIIE3HAXOKEHHSIM BIAITOBITHUX 00’ €KTIB, SKIIO 1HIIIEC HE BCTAHOBJICHO 3aKOHOM.

28. [IpuiiHATTA BiJ Cy0’€KTIB TOCIIOIAPIOBAHHS 3asBU MMPO BUJIAYy JOKYMEHTIB
JO3BUTBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCA 0 HeEl, aekmaparii
BIIMOBIAHOCTI MaTepialbHO-TEXHIYHOI 0a3M BHUMOraM 3aKOHOJIaBCTBA, BHJaya
(mepeodopmiieHHs, BHUAada yOJIKaTIB,aHYJIIOBAHHSA) JOKYMEHTIB J03BUIBHOTO
XapaxkTepy, ki opopmMieH! perioHaJIbHUMHU Ta MICIEBHUMH JIO3BUIBHUMHU OpraHaMw,
Ta 3apEECTPOBAHUX JIEKJIapalllid 31HCHIOETHCS BIAMOBILAHO A0 3akoHy Ykpainu «IIpo
JIO3BUIBHY CUCTEMY y cepi rocnoapChkoi AiSITLHOCTDY.

29. [lpuifHATTA Bif Cy0’€KTIB rOCTIOapIOBaHHS 3asiBH MPO BUAAYYy JOKYMEHTIB
JO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAIThCA [0 HEi, JAeKiaparii
BIIMOBIHOCTI MaTepialbHO-TEXHIYHOI 0a3M BUMOramM 3aKOHOJIAaBCTBA, BHJaya
(mepeodopmiieHHs, aHYJIIOBaHHS) JIOKYMEHTIB JIO3BUIBHOTO  XapakTepy, sKi
oopMIIEH] TO3BUIBHUMH OpraHaMH, Ta 3apeECTPOBAHMX ACKJIApaIliil 3/M1HMCHIOIOTHCS
BIIMOBIIHO 10 3akoHy Ykpainu “IIpo mo3BuUIbHY cucTteMy y cdepi rocmnonapchbKoi
ISUTBHOCTL .

30. V pasi Konu BXIIHWNA TAKET JOKYMEHTIB TOJA€ThCA MPEICTABHUKOM
(3aKOHHUM TIPEJICTABHUKOM) Cy0’€KTa 3BEPHEHHS, MPeE SIBISIOTHCS JOKYMEHTH, IO
MOCBIIUYIOTh 0CO0Y MPEICTaBHUKA Ta 3aCBIIYYIOTh HOTO ITOBHOBAYXKEHHSI.



31. AnMmiHICTpaTop ULEHTPY IMepeBips€ BIAMOBIIHICT BXIJHOTO MaKeTa
JIOKYMEHTIB 1H(pOpMaIliiiHIM KapTIll aAMIHICTPATUBHOI MMOCIYTH, Y pa3i MOTpeOn Hajae
JIOTIOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJjlaHKa 3asBH. Y pasl KoJU CyO’€KT
3BEpHEHHS MPHUIYCTUBCS HETOYHOCTEH a00 MOMMIIKM TiJ Yac 3alOBHEHHS OJlaHKa
3asBH, aIMIHICTPaTOp MOBIAOMIIsIE Cy0 €KTOBI 3B€pHEHHS MPO BIAMOBIIHI HEAOMIKHU Ta
HaJa€ HEOOX1IHY TIOTIOMOTY B iX YCYHEHHI.

32. AQMiHICTpaTOp IMEHTPY CKIAJa€ OMHC BXIAHOTO TaKeTa JOKYMEHTIB, Y
SKOMY 3a3HauyaloTbcs 1H(OpMalis Mpo 3asiBy Ta MEPeNiK JAOKYMEHTIB, MOJAaHUX
Cy0’€KTOM 3BEpHEHHS /10 HEl, y IBOX MPUMIpPHHUKAX.

33. Cy0’ekTOB1 3BEpHEHHS HAJAETHCS MPUMIPHUK OIUCY BXIAHOTO IMaKeTa
JOKYMEHTIB 3a IIMKCOM 1 3 MPOCTaBJICHHSAM Te4aTKu (IITamma) BiAMOBIIHOTO
aJIMiHICTpaTOpa ICHTPY, a TAKOX BIAMITKH PO ATy Ta yac Horo ckianeHHs. Jpyruit
MPUMIPHUK OMUCY BX1JIHOTO MaKeTa JIOKYMEHTIB 30€piraeThCsi B MaTepiajiax ClpaBH, a
y pasi 3[1ACHEHHA B LIEHTP1 €JIEKTPOHHOTO IOKYMEHTOOOITY - B €JIEKTPOHHIH opMi.

34. AamiHICTpaTop LEHTPY MiJl YaCc OTPUMAHHS BXIJHOTO MaKeTa JOKYMEHTIB
3000B’s13aHUNA  3’SCYyBaTU TPUUHATHUA i1 CyO’€KkTa 3BEpHEHHs cnocid ioro
MOBIJJOMJICHHS PO PE3YJbTAT HAJAHHS aAMIHICTPATUBHOI IMOCIYTH, a TAKOXK OaxaHe
MICLIE OTPHUMaHHS O(POPMIIEHOTO PE3yJIbTaTy HaJaHHS aAMIHICTPATUBHOI MOCIYTU (B
LHEHTPl, WOro TEPUTOpIaIbHOMY NIAPO3AUIL, BIJAJICHOMY Micli Mg poOoTH
aAMiHICTpatopa ULEHTpy (B pasl iX yTBOpeHHs), cmnocid mnepemadi cyO’ €KTOBI
3BEpPHEHHSI BHXIJTHOTO MaKeTa JIOKYMEHTIB (0COOMCTO, 3acob0amMu IMOIITOBOTO abo
TEJIEKOMYHIKAIIMHOTO 3B’A3KY), MPO IO 3a3HAYA€THCS B OIMKCI BXIAHOTO TMaKeTa
JIOKYMEHTIB y ManepoBiii Ta/ado eNeKTpoHH1N hopmi.

35. AnMiHICTpaTOp IEHTPY MiJ Yac OTPUMAHHS BXIJHOTO MakeTa JOKYMEHTIB
3000B’s13aHUN 3’SICYyBaTH TPUUHATHUM i1 CyO’€KTa 3BEpHEHHsI Crocid #oro
MOBIJJOMJICHHS PO PE3YNbTAT HAJaHHS aAMIHICTPATUBHOI MOCIYTH, a TAKOXK Oa)kaHe
MICLIE OTPUMAaHHS O(POPMIIEHOTO Pe3yJbTaTy HAJAaHHS aJAMIHICTPATHUBHOI MOCAYTH (B
LHEHTpl, WOro TEpUTOpIAJLHOMY MIAPO3AUT, BiJJaJeHOMY pPoOO4YOMYy  MiCIl
aaMmiHicTparopa (B pa3l iX yTBOpEHHsI), cmocid mepemadi Cy0’€KTOBI 3BEpPHEHHS
BUXIJTHOTO  MaKeTa JOKYMEHTIB  (ocoOucTto, 3aco0amMM  MOIITOBOIO  abo
TEJEKOMYHIKALIMHOro 3B’SI3KYy UM B 1HIIMI BUOpaHuil cy0’€KTOM 3BEpPHEHHS CrocCi0),
Mpo IO 3a3HAYAETHCA B OINHKCI BXIJHOTO IMakKeTa JOKYMEHTIB y MamepoBiii Ta/abo
CJIEKTPOHHIN hopmi.

36. AnMiHICTpaTop IIEHTPY 3MAIMCHIOE PEECTPAIil0 BXITHOTO IMaKeTa
JIOKYMEHTIB IIJITXOM BHECEHHS JaHHX JI0 KypHalIy peectpailii (y mamepoBiii Ta/abo
enekTpoHHii (popwmi). ITicist BHECEHHST TJaHUX CIIpaBl MPUCBOIOETHCS HOMED, 32 SIKUM
3MIACHIOEThCS 11 1AeHTU(IKaIls Ta AKUM (ikcyeTbcs Ha ONaHKY 3asBU 1 B OIMUCI
BXI1JTHOTO MTaKeTa JOKYMEHTIB.



Peectpairist Ta 0011k 3a51B, BX1THUX MMAKETIB JOKYMEHTIB Ta 0(OPMIICHUX PE3YJIbTaTIB
HaJIaHHS aJMIHICTPATUBHUX IMOCIYT Yy LIEHTP1, HOTO TEPUTOPiaIbHOMY MIIPO3/ILIIl Ta
Ha BiIaJIeHOMY poOOYOMY MICIll aaMIHICTpaTOpa MOXE€ BECTHCS IEHTPai30BaHO
(30KpeMa NUISIXOM 3allpOBaKEHHSI €JIEKTPOHHOTO JOKYMEHTO00Iry) abo OKpeMo B
IIEHTPl, WOTO TEPUTOPIAUTBHOMY MMAPO3IUI Ta Ha BigalieHOMy poOOYOMYy MiCITi
aJMiHICTpaTopa.

37. Y pa3i KoiM BXiJTHUN MaKeT JOKYMEHTIB OTPUMAHO 3ac00amu MOIITOBOTO
3B’A3Ky 1 BIH HE MICTHTH iH(opmalii mpo NPUWHATHUN AN CyO’€KTa 3BEpHEHHS
crocid HOro MOBIAOMJICHHS, AaAMIHICTpaTOp IEHTPY HE TMIi3HINIE HACTYIMHOTO
pobouoro JaHsA HajJcuiiae cy0’€KTOBI 3BEPHEHHS OIMC BXIJIHOTO IMaKeTa JOKYMEHTIB
CJICKTPOHHOIO TIOITOI (Ta/ab0 HOTro BIJCKAHOBAaHY KOIIIO) YW 1HIIMMU 3aco0aMH
TEJIEKOMYHIKAIIITHOTO 3B’ 513Ky 400 MOIITOBUM BiIIPaBICHHSIM.

38. Ilicns peectparii BX1HOTO TakeTa JIOKYMEHTIB aJMIHICTpaTOp LIEHTPY
dbopmye cripaBy y IarnepoBiii Ta/abo eneKTpoHHiM (GopMi Ta B pa3i moTpedu 31HCHIOE
il KomiroBaHHs Ta/ab0 CKaHyBaHHS.

39. Indopmariro mpo BUMHEHI Jii aAMIHICTPATOP LEHTPY BHOCUTH JI0 JIUCTA TIPO
MPOXOJIPKEHHA CIPABH y NANepoBiil Ta/abo eneKTpoHHIM (popmi (KpiM BUIAAKIB, KOJIU
aJAMIHICTpaTOp € CyO0’€KTOM HaJaHHS aJMIHICTpPATUBHOI NOCHyrH). Jlucr mpo
MPOXOJIKEHHS CIPaBH TaKOXX MICTUTh BIJJOMOCTI MPO MOCIIJIOBHICTh il (eTamiB),
HEOOXITHUX [JIs HaJaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3aJy4y€HUX CYO’ €KTIB
HaJIaHHS aJMIHICTPATUBHUX MMOCIYT.

OnpaunoBaHHs cripaBu (BXiIHOT0 MaKeTa J0KYMEHTIB)

40. Tlicns BumHEHHS A1, niepeadaveHux myHkTtamu 27-39 uporo IIpumipHoro
perjiiaMeHTy, aJMIHICTpaToOp ILEHTPY 3000B’s3aHUM HEBIJIKIIATHO, aje HE Mi3HIIIe
HACTYITHOTO PoO0YOro JHS 3 ypaxyBaHHsIM Tpadika poOOTH cyO’ekTa HaJIaHHS
aJMIHICTPaTHUBHOI TMOCIYTH, HaaiciaaTh (mepenaTtd) BXIAHUM MaKeT JOKYMEHTIB
Cy0’€KTOBI HaJaHHS AAMIHICTPATUBHOI MOCIYTH, A0 KOMIETEHUIi SIKOTO HAJIEXKUTh
NUTAaHHS TPUUHATTS PIIIEHHS Yy ChpaBi, PO IO POOUTHCS BIAMITKA B JIUCTI TPO
IPOXO/KEHHS CIpaBU 13 3a3HAYECHHSIM 4Yacy, JaTH Ta HalWMeHyBaHHA CyO0’€kTa
HaJlaHHSI aJMIHICTPaTUBHOI TMOCIYTH, 0 SIKOro ii HaJICJIaHO, Ta MPOCTaBJICHHSIM
nevyaTku (Irammna) aaMiHICTpaTopa, 110 MepeaaB BIANOBIIHI JOKYMEHTH.

41. Tlepenaua crnpaB y mamepoBiii ¢Gopmi Bia HEHTPY (HOro TepUTOPiaTbHOTO
MPO3AUTY, BiAAJIEHOTO PoO0OYOro MiCIs aaMiHicTpaTopa (B pasi iX yTBOPEHHs) 10
cy0’eKkTa HaJaHHA AaJMIHICTPATUBHOI TOCITYTH 3AIUCHIOETECA B TOPSIIKY,
BHU3HAUYEHOMY OpPraHoOM, I1I0 YTBOPUB LIEHTp, aje HE MEHIIEe HIK OJUH pa3 MpPOTIroM
po0OoYOoro MHs, MIISXOM OTPUMAHHS CIpPaB TPEICTABHUKOM Cy0’€KTa HaJIaHHS
aJMIHICTPATHUBHOI MOCAYrd abo iX JOCTaBKU TMPAI[iBHUKOM IICHTPY, HAJICUJIAHHS
BIJICKAHOBaHUX JIOKYMEHTIB 3 BUKOPHCTAHHIM 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ SI3KY
a00 B IHILKHI CMOCI0.



42. Ilicns oTpuMaHHS CHpaBu CyO0’€KT HaJaHHS aIMIHICTPATUBHOI MOCIYTH
3000B’SI3aHUI BHECTH 3allC MPO il OTpUMaHHS i3 3a3HAYCHHSAM JaTH Ta dYacy,
Mpi3BUINA, IMEHI, MO0 OaThKOBI BIAMOBIAAIBHOI TOCAAOBOI OCOOM JI0 JIUCTa PO
TIPOXOJKEHHS CITPaBHU.

43. KouTtponb 3a J0TpuMaHHSAM CyO’€KTaMU HAJaHHS aJMIHICTPATHBHHUX
MOCIYT CTPOKIB  PO3TIIALY CHOpaB Ta MPUAHATTS  PIIIEHb  3IIHCHIOETHCS
aJMIHICTpaTOpaMu IIEHTPY BIAMOBITHO MO PO3MOIITY OOOB’S3KIB 3a PIMICHHIM
KEpiBHUKA LIEHTPY.

44. Cy0’eKkT HalaHHS aIMIHICTPATUBHOI MOCIYTH 3000B’I3aHUM:
CBOE€YACHO 1H(MOPMYBATH LIEHTP NPO NEPEHIKOAN y JOTPUMAHHI CTPOKY PO3TIISILY
CIIpaBU Ta MPUUHATTI PILICHHS, 1HIIN MPOOJIEMH, 110 BUHUKAIOTH IiJl Yac PO3TIISIY
CIIpaBHU;
HajaBaTy 1H(oOpMaIio Ha yCHUH ab0 MUCHMOBHM 3amuT (y TOMY YHCHI MIJISXOM
HAJICWJIAHHS Ha aJpecy eJIEKTPOHHOI TMOIITH) aJMIHICTpaTopa UEHTPY Npo Xia
PO3IJISAY CIPABH.
VY pasi BusBieHHs (akTy MOPYIICHHS BUMOT 3aKOHOJABCTBA LIOJI0 PO3TISAY CIIPABH
(CTpOKIB HaJaHHS aJMIHICTPATHBHOI IMOCIYI'HM TOIIO) aJMIHICTPATOp UEHTPY
HEBIJIKJIATHO 1H(OPMYE PO 1Ie KEPIBHUKA LIEHTPY.

Ilepenaya BUXiTHOI0 aKeTAa JOKYMEHTIB CY0’€KTOBi 3BepHEHHS

45. Cy0’exT HalaHHS aIMIHICTPATUBHOI MOCITYTH HEBIJKIIAIHO, ajie He I13HIIIe
HACTymHOro  poOodoro  AHS  micis  OopOpMIIEHHS  pe3ylbTaTy  HaJaHHA
aJIMIHICTPATUBHOI MOCTYTH, (OpMye BUXITHUI MaKeT JOKYMEHTIB Ta Mepeiae Horo 10
HEeHTpy (Moro TEepUTOPIAIBHOTO MIAPO3AiLTYy, BiAJAJICHOr0 pPoOOYOro Micus
aaMmiHicTpatopa (B pasi iX YTBOpPEHHs), MPO IO 3a3HAYAETHCS B JIUCTI TIPO
MPOXOJI>KEHHS CIIPaBHU.

46. AamiHiCTpaTOp LEHTPY HEBIAKIAAHO Yy JACHb HAAXOIKEHHS BHUXIJHOTO
MaKeTa JOKYMEHTIB MOBIJIOMIISIE PO Pe3yJbTaT HaJaHHS aAMIHICTPATUBHOI MOCIYTU
cy0’€KTOB1 3BEpHEHHS y CMOCiO, 3a3HAYCHUN B OMHUCI BXIJHOTO MaKeTa JOKYMEHTIB,
3MIIMCHIOE peecTpalliio BUXITHOTO MaKeTa TOKYMEHTIB HIJITXOM BHECEHHS BIAMOBIIHUX
BIJIOMOCTEM 10 JIUCTA PO MPOXOHKEHHS CIPABH, a TAKOXK 10 BIATIOBIAHOTO PEECTPY B
nanepoBiii Ta/abo eneKTPOHHIN GopMmi.

47. BuxigHuii MakeT TOKyMEHTIB NepeaeTbcs Cy0 €KTOBI 3BEPHEHHS 0COOUCTO
i mianuc (y TOMY 9HCI HOTO MPEACTaBHUKOBI (3aKOHHOMY TIPEACTaBHUKOBI)) y pasi
Ipea’sBIICHHS ~ JOKYMEHTa, IO TMOCBiAYye oco0y Ta/abo 3acBiguye HOTO
MOBHOBAXEHHS, a00 y BHMAajaKaxX, MepeadaueHruX 3aKOHOIABCTBOM, TEPEIAETHCA B
THITUY TPUHHATHUHN 17151 ¢y’ €KTa 3BepHEHHS CIoCio.

[Hdopmariis mpo J[aTy OTPUMaHHA BHUXIJHOIO TMaKeTa JOKYMEHTIB Cy0 €KTOM
3BEpPHEHHSI 3a3HAYA€THCS B ONHUCI BXIJHOTO IMaKeTa JOKYMEHTIB a00 B IHIIOMY



JIOKYMEHT1, BA3HAYEHOMY OPTaHOM, 1110 YTBOPHB LIEHTP, 1 30€piracThCs B MaTepiaiax
CTIPaBH.

48. Y pasi He3a3HauU€HHs Cy0’€KTOM 3BEPHEHHS 3pY4YHOTrO JJIsl HOT'O CIOCO0Y
OTPUMAaHHS BHUXIHOTO TMaKeTa JOKyMEHTIB a0o HOro HEOTpUMaHHS B IIEHTPI
IPOTSATOM JIBOX MICAILIB BIAMOBIIHI JOKYMEHTH HAJCHIIAIOTHCS Cy0 €KTOB1 3BEpPHEHHS
3aco0aMM TOMITOBOIO 3B’S3Ky. Y pa3l BIACYTHOCTI BIIOMOCTEH TIpO Micle
npOoXUBaHHS (MICIE3HAXO/PKCHHSA) Cy0 €KTa 3BEpHEHHS Ta I1HIIOI KOHTAKTHOI
iHbopMaIlli BUXITHUN MaKeT JOKYMEHTIB 30epira€Tbcsi MPOTSATOM TPUMICIYHOTO
CTPOKY B LIEHTPI, @ IOTIM MEPEa€ThCs A apXiBHOTO 30€piraHHs.

49. YV pa3l KomM aAMIHICTpaTHBHA TIOCIyra HaJA€TbCs HEBIAKIAIHO,
aJMIHICTpATOp IIEHTPY peecTpye 1HGOpMAII0 IPO Pe3yJbTaT PO3TJsLay CIpaBd B
KypHau (y maneposBiii Ta/abo eneKTpoHHiH ¢opmi), HeraitHo popMye BUX1THUIN aKeT
JIOKYMEHTIB Ta Niepeiae Horo cy0’€KTOBI 3BEPHEHHS.

50. BianoBijanbHICTH 3a  HECBOE€YACHE Ta  HEHAIEXKHE  HaJlaHHSA
aJMIHICTPATUBHUX TIOCIYTI HECYTh CYO €KTH HaJaHHS TaKHX IOCIYr Ta B MEXKax
MOBHOBAXEHb aJIMIHICTPATOPH 1 KEPIBHUK LICHTPY.

51. Indopmamis npo KOXKHY HaJaHy aJMIHICTPATUBHY MOCIYry, MOXe
30epiraTucs B IPUMIILIEHHI LICHTPY.

[npopmamiss 1po aaMIHICTpATUBHI  IMOCIAYTM, HaJaHl TEPUTOPIATbHUM
HUIPO3JIUIOM, aaMIHICTPATOPOM IIEHTPY, IO MpaIloe Ha BiAJajIeHOMY poOOYOMY
MICIL, IOJJAETHCS LICHTPY JJIsl y3arajJbHEHHS B MOPSIKY BU3HAYEHOMY perjlaMeHTOM
LEHTPY.

VY pa3l HamaHHA aAMIHICTPATUBHOI TMOCIYTHd 3a JIOMOMOTOIO0 JEp>KaBHHUX
peecTpiB iHPOpMAIIis PO TOCTYTY 30€PIraeThes y BIAMOBITHOMY PEECTPI.

VYci martepianu cripaBu 30epiraroThCs y Cy0’€KTa HaJaHHS aaMiHICTPATUBHUX
MOCJIYT.

Oc00,1MBOCTI AiSIIBHOCTI TEPUTOPIAJIBHOIO MIAPO3ALLY HEHTPY, aAMIHICTpaTOpa
LEHTPY, 10 MPALIE HA BiaJeHOMY po0o4oMy Micui

52. PimeHHs mpO YTBOPEHHS Ta PO3MILIEHHS TEPUTOPIAIBLHOTO MiAPO3.LITY,
BIJITAJIEHOT0 poO0YOro Miclsl aJMIHICTpaTopa MPUWMAETHCS OPraHoM, IO YTBOPHUB
LEHTP, BIAMOBIAHO IO BHUMOTI, 3a3HAYeHHX y MyHKTax 5 1 8 mporo IlpumipHoro
pEriaMeHTy, Ta 3 ypaxXyBaHHAM MOTPeO CyO’€KTIB 3BEpHEHHS, KITHKOCTI HACEICHHS,
110 Oyze HUMU 00CITYyrOBYBaTHUCS, Ta 0OCSTY MOCIYT, 10 HaAaBaTUMYThCSI.

TeputopianbHUIl MAPO3/ia, BigaieHe podode Micie afMIHICTPATOpa PO3MIIIYETHCS
Ha nepuoMy abo Apyromy rnosepci OyAiBiIi 32 YMOBU CTBOPEHHS HAJICKHUX YMOB JUIS
0€3MepeIIKOTHOT0 JOCTYITY JJIg OCi0 3 IHBATIAHICTIO Ta THIIUX MAJIOMOOIIBHUX TPy
HACEJICHHs 10 TaKoi OyAiBIIL.



Bignanene poboue micie aaMmiHicTparopa MoXe OyTH MEepecyBHHUM, IO mepeadaydae
HasIBHICTh BIATIOBITHOTO KOMIUIEKTY TEXHIYHHMX 3aC001B (KOMIT'IOTEPHOI TEXHIKH Ta
OpPITEXHIKH), OCHAICHUX BIAMOBIIHUM TMPOrpaMHUM 3a0e3MEeUYeHHSIM Ta BIJIBHUM
noctynoM Ao [HTepHeTy.

PobGoTa mepecyBHOTO BiAajeHOro Miclsl aJMiHICTpaTopa 3a0e3MeuyeThCs MUITXOM
IIPOBE/ICHHS BUi3HUX npUitoMiB aJMiHICTpaTOpa 3a MicIEM
npoXUBaHHs/MepeOyBaHHs (MICIIE3HAXOKEHHIM) Cy0’€KTa 3BepHEHHS a00 3a 1HIIIOI0
a/Ipecolo, 3a3HAYCHOI0 HUM, y MeXaX BIAMOBITHOI aJMIHICTPAaTUBHO-TEPUTOPIATBEHOT
onuuuii. Ilepemik kareropiii cy0’€KTiB 3BEpHEHHS, SKHM MOXYTb HaJaBaTHUCS
aMIHICTPATHBHI TIOCIYTH 3a JIOIIOMOTI'OK TEPECYBHOIO BIIJIAJIGHOTO  MICIIS
aJMiHICTpaTopa, Ta TOPSJAOK poOOTH aaMiHICTpaTopa IEPEeCYyBHOTO BiJAaJICHOTO
MICI[l BU3HAYAETHCSI OPraHOM, SKHH TMPUNHSAB PIMIEHHS TPO YTBOPECHHS IEHTPY
HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT.

Jlo 000B’sA3k0BOI KaTeropii cy0’€KTiB 3BEpHEHHS, SIKUM aIMIHICTPATUBHI TMOCIYTH
HAJAI0ThCSl 3a JIONOMOIOI0 MEPECYBHOTO BIJJAJIEHOTO MICHS aJMIHICTpaTopa,
HajeXxarb OcoOM 3 1HBaMigHICTIO | rpynu Ta iHIII OCOOHM, $IKi, 332 BHUCHOBKOM
JIKApChKO-KOHCYJIBTATUBHOI ~KOMICIi, HE€ 3JaTHI J0 CaMOOOCIyTOBYBaHHS 1
NOTPeOYIOTh OCTIITHOI CTOPOHHBOI JOTIOMOTH.

53. ¥V npuMilieHHl TepUTOPIaIbHOTO MIAPO3ALLY, TPUMILIEHH], A€ PO3MIIIEHE
Bi/IJIaJieHe poOoYe MicIle aaMIHICTpaTopa, 3a0e3Medy€eThCsl PO3MIIICHHS aKTyalbHOI,
BUYEpNHOi 1H(opMallii, HEOOX1IHOT JUIsl OJEpKaHHS aJAMIHICTPATUBHUX MOCIYT, 3
JOTPUMAaHHSIM BUMOT, BCTAHOBJIEHUX IMYHKTOM 8§ 11b0T0 [IpuMipHOTO periaMeHTy.

54. TeputopiaJIbHUN TIAPO3Aia, NPUMIIICHHS, J¢ PO3MIIICHO BijjIalieHe
poboue Mmicie amMiHicTpaTopa (KpiM IEPEeCyBHOrO BiIJAJIEHOT0 poOOYOro MicCIs
aJIMIHICTpaTOpa), 00JAMITOBYIOTHCS MICISIMH JIJIsi O4IKyBaHHS Cy0’€KTaMH 3BEpHEHb.

Oc00,1MBOCTI AiSIIBHOCTI TEPUTOPIAJIBHOIO MIAPO3ALLY HEHTPY, aAMIHICTpPaTOpa
LEHTPY, L0 MPAII0E HA BiAaJeHOMY po004omMy Micli, YTBOPEeHHX B 00’ €IHAHIH
TepUTOPiaJIbHIN rpoMai

55. TeputopianbHuid TIAPO3AUT LEHTPY, IO YTBOPEHUH B 00’€IHaHIN
TepUTOpialbHIA TpoMadi, aJAMIHICTpATOp MLEHTPY, IO Mpalloe Ha BiIJAJICHOMY
poOoOYOMy MicCIli, MOXYTh OOCIYrOBYBaTH HACEIIEHHS OJHOTO a0o0 JEKIIbKOX
CTapOCTUHCHKHUX OKPYTIB.

56. 3a pilmIeHHSIM CITBCHKOI, CENUIHOI, MICBKOI paau, IO yTBOpHWJA IEHTP,
okpemi (yHKIIIT aqMiHICTpaTOpa, OB’ A3aH1 3 OTPUMAHHIM 3asBU Ta BXIJHOTO MaKeTa
JIOKYMEHTIB, BHUJA4YCI0 pE3yJbTaTiB HAJaHHS aJMIHICTPAaTUBHHX TOCIyT abo
HaJaHHSAM aJMIHICTPATUBHUX MOCITYT, MOXKYTh 3/IIICHIOBATUCS CTAPOCTOIO.

CexkpeTap MICBKOT paau C.M. Kiouko



