MPOEKT

OBYXIBCBKA MICBKA PAJIA
KUIBCBKOI OBJIACTI

I[B&I[HHTB CbOMa CeClsi CbOMOTO CKJIIMKaHHS

PIINEHHS

IIpo 3arBepa:xenHs IlonoxeHHst
PO apXiBHMH BiIiJ1 BUKOHABYOI0
KoMitery O0yXiBCHKOI MiCBKOI paau

Bignosinno no 3akony Ykpainu «lIpo HamionaneHuii apxiBHui (oOHI Ta
apXiBHI yCTaHOBW», THIIOBOTO MOJOKEHHS NPO apXiBHUM BIJALT MICBKOI paau
3aTBEP/KEHOT0 HakazoM MiHicTepeTBa toctuilii Ykpainu 16 yepBas 2016 poky N
1693/5 ta 3apeectpoBanoro B MiHicTepcTBi rocTuilii Ykpainu 23 depsus 2016 p. 3a
N 885/29015 xepyroumch crartsmu 26, 59 3akony VYkpaiam «[lpo Micrese
CaMOBPSAYBaHHS B Y KpaiHI», BPaXOBYIOUM PEKOMEHAIllT MOCTIIHOI KOMICIi 3 MUTAaHb
perilaMeHTy, IeMmyTaTChKOI JiSJIbHOCTI, €TUKH, 3aKOHHOCTI Ta MPaBOMOPSIAKY

OBYXIBCBKA MICBKA PAJIA
BUPIININJA
1. 3arBepautu [lonoxxeHHsT TpPO apXiBHUK BIIII BUKOHABYOTO KOMITETY

OO0yxiBChKOT MICBKO1 paau B HOBi# penakilii (Haxani-[lonoxeHHs), M0 101a€ThCS.

2. Busnatu Takum, 10 BTPATUIO0 YMHHICTH pimieHHsT OOyXiBChKOi MICBKOI pajau
Bim 29.09.2011 Ne 188 “IIpo 3arBepmxkeHHs [lomokeHHS TIPO apXiBHUH BiIIUT
BUKOHABYOIr0 KoMiTeTy OOYyXiBCbKOT MICBKOI paau’.

3. HayanbHuKy apXiBHOro BIJJAUIy BHUKOHABYOIO KOMITETY 3a0e3MeYuTH
BUKOHAHHS (PYHKIIIN Ta 3aBaHb, epeadaueHux [lonoxeHHs M.

4, KoHTposb 32 BUKOHAHHSM LBOTO PILLICHHS MOKJIACTH HA 3aCTYIMHHUKA MICHKOTO
rOJIOBH, KEPYIOUOTO CIpaBaMH BHUKOHABYOIO KOMITETY OOYXIBCbKOI MICBHKOi paau
Poro3zy B.I.

Micbkuii rojioBa O.M. JIeB4eHKO

M. OOyxiB

Ne -27-VIl

Bix 12 xoeTHs 2017 poky

BUK. Kynuk O.M.



MPOEKT

[TOI'O/KEHO:

Cexperap paau C.M. Knouko

Kepyrounii cnpaBamu,
3aCTYIMHUK MICBKOTO TOJIOBU B.I. Porosa

HavanbHUK 1OpUIUYHOTO BiILTY
BUKOHABYOTO KOMITETY
OO0yxiBCbKOT MICBKOT paju H.B. Ilymenko

HauanbHuK apXiBHOTO BIAALTY
BUKOHABYOI'O KOMITETY
OO06yXiBCbKOT MICBKOT pajiu O.M. Kynuk

['onoBa xomicii 3 MUTaHb
pErJiaMeHTy, IeMyTaTChKOI TisSITLHOCTI,
€TUKH, 3aKOHHOCTI Ta IPaBOMOPSAIKY H.M. Menbauk

[IpoekT pimeHHs ONPIITIOAHEHO Ha 0diliiHOMY caiTi Mickkoi paau 29.09.2017p.



MPOEKT

3ATBEPJDKEHHO

Pimennst O0yxiBChbKOT MICHKOT pan

No -27-VII Bim«  » 2017 poky
MOJIOXKEHHS

Npo apXiBHUI BiaIia
BHKOHABY0ro komirety QO0yXiBCchKOI MichbKOI paan

I. 3aranbHi NoJ10KeHHA
1. ApxiBHUH BiJilJ1 BUKOHABYOro koMitery OOyXIBCbKOI MICHKOI paau (Aaii - apXiBHHUM
BIJUIUT) YTBOPIOETHCS 3a pimieHHsIM OOyXiBChKOi MICBKOI pajau 1js 30epiraHHs T0KYMEHTIB
HamionansHoro apxiBHoro ()oHIy, III0 MAaOTh MICIIEBE 3HAYEHHS, 1 YIPABIIHHSI apXiBHOIO
CIPaBOIO Ta JUIOBOACTBOM Ha TepUTOpii MicTa OOyXiB.
2. ApXiBHHH BIJIUT IMAKOHTPOJLHUMA Ta MiJ3BITHUM MICHKIN pajii, a 3 MUTaHb 31HCHCHHS
JICJIETOBAaHUX TMOBHOBAXXEHb OpPraHiB BHKOHABYOi BIIAJU TaKO0X IMIAKOHTPOJIbHUN
HepxxaBHomy apxiBy KuiBcbkoi o0nacTi, Jlep:kaBHii apXiBHIN CITyX01.
3. VY cBoill misbHOCTI apXiBHUM Biin KepyeThesi KoHCTUTYIIIEIO Ta 3aKOHaMU Y KpaiHu,
ykazamu [Ipe3mnenrta Ykpainu ta mocraHoBamu BepxoBHoi Pagu Ykpainu, nmpuiiHATHMH
BiAnoBigHO 10 KoHctutynii Ta 3akoHiB YKpainu, aktamu KaGinety MiHicTpiB YKpaiHu,
Hakazamu MiHicTepcTBa focthiii, JlepkaBHOi apxiBHOI ciyx0H, Jlep)kaBHOro apxiBy
KwuiBcbkoi  o6macTi, pIIIEHHSAMH MICBKOI paad Ta il BHUKOHABYOIO KOMITETY,
PO3NOPSAKEHHSIMU MICBKOTO T0oJ10BH Ta [lonoxkeHHsSM mpo apXiBHUM BIJALI BUKOHABYOTO
koMmiTeTy OOyXiBChKO1 MICBKOI paiH.

3 mUTaHp OpraHi3aiii Ta METOAWKHA BEJICHHS apXiBHOI CHpaBU apXiBHUH BT
KepYETbCS TPABUIIAMH, TOJOKCHHSIMH, THCTPYKIIISIMH, METOJAWYHUMHU PEKOMEHIAIli MU
HepxxaBHoro apxiBy KuiBchkoi o6nacti, JlepxkaBHOi apXiBHOT CITy»KOH.

4. OYHKIIIOHYBaHHS apXiBHOT'O BIJUIUTY 3JIHCHIOETBCS 3a PAXyYHOK KOIITIB MiCBKOTO
OIOJIKETY.
5. ApXiBHM BIAJLI € FOPUIUYHOIO 0CO00IO:

[loBHe HaliMeHYBaHHS: apXiBHUW BIAMII BUKOHABUOTO KOMITETy OOyXiBCHKOI
MICBKO1 paJIH.
Micue 3naxokeHHs: Bynuils Kamranosa, 13-2,
micto OOyXiB,
KuiBcrka 001acTh,
08703

I1. OcHoBHI 3aBaaHHA BinaiTy
1. OcHOBHMMH 3aBJaHHSIMHU apXiBHOTO BiJIILTY €:

1) 3aiiicHeHHs yrpaBIiHHSA apXIBHOIO CIIPABOIO 1 UTOBOJICTBOM Ha TEPUTOPIT MICTa;

2) KoopauHaIis JiSUTbHOCTI OpraHiB MICLIEBOIO CAMOBPSIIYBAaHHS, MIMPUEMCTB, YCTAHOB Ta
opraHizauiii He3aJeXHO Bil (OPMH BIACHOCTI, 00’ €JHAHb TPOMAJISTH, TPOMAJICHKUX CIIIOK,
peniriiHux opraHizanid (mam - [OpUANYHI 0COOM), MPHUBATHUX aPXIBHUX YCTAHOB,
3aCHOBaHUX (DI3UYHUMH 0coOaMu Ta/abo0 IOPUANYHUMHU 0COOaMH PUBATHOrO Ipasa (Aani -
MpUBaTHI apXiBH), apXiBHUX YCTAHOB, CTBOPEHMX JUISl LIEHTPaIi30BAaHOTO THUMYAaCOBOIO
30epiraHHst apXiBHUX JIOKyMEHTIB, HarpoMa/UKEHHX Yy TpoIeci JOKYMEHTYBaHHS
CIIy’)KOOBHX, TPYIOBUX Ta IHIIMX MPABOBIIHOCHH IOPUAMYHUX 1 ¢i3uyHHX 0ci0 Ha
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BIJIMOBIIHIM TepuTOpii, Ta IHIIMX JOKYMEHTIB, 11O HE HajlexaTb a0 HarioHaasHOTO
apxiBHOTO (OHAY (Iaii - TPYAOBI apXiBH), 3 MUTAaHb apXiBHOI CIIPaBH 1 J1JIOBOJICTBA;

3) BHeceHHs n0 HamioHanbHOrO apxiBHOrO (POHAY apxXiBHUX JOKYMEHTIB, L0 MAaroTh
MICIIeBE 3HAUCHHsI, BEJICHHS 1X 00Ky, 30epiraHHs Ta BUKOPUCTAHHS BIJOMOCTEH, 1110 B HUX
MICTSITBCH,

4) 3xa1iiCHEHHS KOHTPOJIIO 3a JISUIBHICTIO AapXIBHUX YCTaHOB 1 CIyKO JAUIIOBOJACTBA,
3abe3rnedueHHs ToAep)KaHH 3aKOHOaBCcTBa Mpo HarionanpHU apXiBHUN (POHI Ta apxiBHI
YCTaHOBH.

II1. ®dynkuii apxiBHOr0 Biaiay

1. ApxiBHUH BiAAUT BIAMOBIIHO 0 MOKJIAICHUX HAa HHOT'O 3aBJIaHb:

1) cknamae 1 3a morojKeHHsM 3 JlepskaBHuUM apxiBoM KuiBcbkoi o0iiacti mojmae ajis
3aTBEP/KCHHSI B YCTAaHOBIIGHOMY TMOPSAKY MPOEKTH MICHKUX HpPOrpaM, IJIaHIB PO3BUTKY
apxiBHOI cIpaBH, 3a0e31neuye iX BUKOHAHHS,

2) 3abe3meuye 30epirants, 00K 1 OXOPOHY:

— nokyMmeHTiB HarionaiapHOTO apxiBHOro (OHAY Ha Pi3HUX HOCIAX 1H(OpMAIIii,
nepefjaHuX  apXiBHOMY  BIJJUTy  OpraHaMd  MICIIEBOTO  CaMOBPSITYBaHHS,
MIAMPUEMCTBAMH, YCTAaHOBAMHU Ta OPTaHi3alisiMU HE3aJIeKHO BiJ (POPMH BIACHOCTI,
00’ e THAaHHSAMH TPOMASH, TPOMAJCHKUMHU CIIJIKaMH, PEIITiHHUMH OpraHi3allisMHu,
SIK1 0T (JISJTA) HA TEPUTOPIi MICTa;

— JIOKYMEHTIB 0COOOBOTO MOXO/[)KEHHS;

— JIpyKOBaHMX, UIIOCTPATUBHUX Ta I1HIIMX MAaTepianiB, IO BUKOPUCTOBYIOTHCS JUIS
JOB1IKOBO-1H(pOopMaIiiiftHOT pobOTH;

— JOKYMEHTIB IMMANMPUEMCTB, YCTaHOB 1 OpTraHi3amiii MicTa, IO JIKBIIYIOTbCS O3
BHU3HAYCHHS MMPABOHACTYITHUKIB,;

— OO0JIIKOBUX TOKYMEHTIB 1 JIOBIIKOBOTO amapary /10 HUX;

3) opranizoBye po0OOTy, TOB’s3aHy 3 BHECEHHSM MNPODUIBHUX JOKYMEHTIB JO
HartionanbHoro apxiBHoro (poHay ab0 BUITYyY€HHSIM JOKYMEHTIB 3 HhOTO;

4) NpoBOAWUTH B YCTAHOBJIEHOMY IMOPSJKY OOJIK, OOCTEXKEHHS Ta aHami3 JisJIbHOCTI
apXiBHUX YCTAHOB, SKi CTBOPEHI Ha TEpUTOpIi MiCTa, HE3aJIEeKHO BiJ (JOPMH BIACHOCTI Ta
MIOPSIKYBaHHS;

5) inpopmye JlepxkaBHUN apxiB 00JIacTi MPO BUSIBICHHS apXiBHUX JOKYMEHTIB, L0 HE
MaloTh BIIACHWKA a00 BIIACHUK SIKUX HEBIJIOMHUH, a TaKOX MPO 3MIHCHEHHS MPOAAXKY
nokyMmeHTiB HarionanpHOrO apxiBHOro (OHAY 3 METOI0 peali3aiii MepeBaKHOro MpaBa
JICpKaBU Ha 1X MPUAOAHHS,

6) Benme OOJIK MOpuAMYHUX 1 (Pi3u4HHUX 0cid - mxepen ¢opmyBanHs HarionambHOTO
apxiBHOro (OHAY Ta IOPUAMYHUX OCI0, Y AISUIBHOCTI SIKMX HE YTBOPIOIOTHCS JTOKYMEHTHU
HarnionanbHoro apxiBHoro ¢oHuy, siki nepe0yBarOTh y 30HI KOMIUIEKTYBAHHSI apXiBHOTO
BIJUTUTY, HA IMiJICTaBi 3aTBEPKEHUX CITUCKIB;

7) nomae Ha 3aTBepiykKeHHs JlepxkaBHOMY apxiBy 00JacTi CIUCKH JKepesl (popMyBaHHS
HarmionansHoro apxiBHoro ¢oHuy, siki nepe0yBarOTh y 30HI KOMIUJIEKTYBaHHSI apXiBHOI'O
BIJLTLTY;

8) mepeBipsie poOOTY apxiBHUX MIAPO3JLIIB 1 CIOyKO IUIOBOACTBA OpPraHiB MICHEBOTO
CaMOBpSITyBaHHS, I AMPUEMCTB, YCTAHOB Ta OpraHi3alliil He3aJeXHO BiJ (GOpMH BIACHOCTI,
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30kpeMa 00’€lHaHb TPOMASH, TPOMAICHKHX CIIUIOK, PENIriMHUX OpraHi3alliid, 3 METO

3IACHEHHS KOHTPOJIIO 32 JOTPUMAHHSAM 3aKOHOJaBCTBa Mpo HamionansHuil apxiBauii HoHI
Ta apXiBHI YCTAaHOBU IUISIXOM MPOBEACHHS MJIAHOBUX Ta M03aIJIAHOBUX MEPEBIPOK, HAJIAHHS
3a3HaYEHUM IMAPO3/IiJIaM 1 clIy>)k6aM METOJAMYHOI IOIOMOTH B OpraHisarlii IiJIOBOJCTBA Ta
30epiraHHi JOKyMEHTIB;

9) Hamae KOHCYNBTAIIHHO-METOAMYHY JOIMOMOTY B OpTraHi3amii TisIbHOCTI TPYAOBHX
apxiBiB;

10) Benme 3BemeHuil OOJIK apXiBHUX JOKYMEHTIB, 110 30epiraloTh OpPraHd MiICIIEBOTO
CaMOBPSTyBaHHS, MIANMPUEMCTBA, YCTAHOBH Ta OpraHi3allii MicTa, M0JIa€ HaJIeXKHI BiJOMOCTI
Ipo 11 JOKYMEHTHU Jlep’KaBHOMY apXiBy 00J1aCTi;

11) Hamae Ha TOTOBIPHUX 3acajiax MOCIYTH MiAIPUEMCTBAM, YCTAHOBAM Ta OpraHi3alisM 3
YIOPSAKYBaHHS JOKYMEHTIB Ta BUKOPHUCTAHHS BIJOMOCTEH, IO MICTATBCA B HHX,
PO3pO0IJIEHHS METOAMYHUX MOCIOHUKIB 3 apX1BHO1 CIIPaBH Ta J1IOBOJCTBA;

12) cTBOpro€ 1 BIOCKOHAIIOE JOBIAKOBUN amapar 10 JOKyMeHTiB HarioHaibHOTO
apxiBHOTO (OHAY;

13) 3paiiicHIOE TpPOIIOBY OLIHKY JOKyMeHTIB HamionanbHoro apxiBHoro (oHzay, o
30epiraroThCs B apXiBHOMY BT, Y QI3UYHHX 1 IOPUIUIHUX 0Ci0, K1 TepeOyBaroTh y 30HI
KOMILIEKTYBaHHS apXiBHOTO BIIJILTY;

14) opranizoBye cTpaxyBaHHS JOKyMeHTIB HamioHanbHOro apxiBHOro (QoHay, sKi
HAJAIOThCS Y KOPUCTYBAHHsSI 1032 apXiBHUM BIAAUIOM, Y TMOPSAKY, BCTaHOBICHOMY
3aKOHOJIAaBCTBOM;

15) Bupmae apxiBHi JOBIJKH, KOIii JOKYMEHTIB, BUTATH Ta IHIIAM IIJISIXOM 3a0BOJIbHSE
3anUTH (PI3MYHUX 1 FOPUIAYHUX OCI0, MEePErIIsIac B YCTAHOBICHOMY MOPSIKY PIIEHHS TIPO
0OMeXEeHHS JTOCTYIy O JOKYMEHTIB, Ha BUMOTY (13MUHUX OCi0 3a0e3neuye AOTy4eHHs 10
apXiBHUX JIOKYMEHTIB THCHMOBOTO OOIPYHTOBAHOTO CIPOCTYBAHHS 4YH J0JIaTKOBHUX
BiIOMOCTEH Mpo oco0y B pa3l BHUSIBICHHS B apXiBHUX JOKYMEHTax HEJIOCTOBIPHHX
B1JIOMOCTEM MPO HEf;

16) BuBuUae, y3arajabHIOE i MOMIUPIOE JOCBIT POOOTH apXiBHUX YCTaHOB;

17) nmnpuiimae Ha 30epiraHHs JOKYMCHTH OpraHiB MICLEBOIO CaMOBpPSyBaHHS,

KOMYHAJIbHUX MiIPUEMCTB, YCTAaHOB 1 Oprasizaiiid MicTa, a TaKOXX apXiBHI JOKYMEHTHU

IpOMaJIsH 1 iX 00’ €THAHB;

18) mnpwmiimae Ha 30epiraHHs JOKYMEHTH ITiIPUEMCTB, YCTAHOB 1 OpraHizamii MmicTa, 1o
JIKBITyIOThCA.

IV. IlpaBa apxiBHOro Bigainy
1. ApxiBHUM BIAALT 1151 3711HCHEHHS TTOBHOBAYKEHB Ta peai3allii 3aBIaHb Ma€ MPaBo:

1) BumaraT Bix IOpUIMYHUX 1 (I3MUHUX O0Ci0, SIKI MalOTh apxXiBHI JOKYMEHTH, BiJ dacy
CTBOpPEHHS SIKMUX MHUHYJO ToHaJ 50 pokiB, a0o fKi MalOTh HaMip 3IIMCHUTH BiIUYy>KEHHS,
BHUBE3EHHS 3a MEX1 YKpaiHM apXiBHMX JOKYMEHTIB, MPOBEJICHHS EKCIEPTU3U LIHHOCTI
TaKUX JOKYMEHTIB;

2) OTpUMYBaTH B YCTaHOBJICHOMY MOPSIKY ITOKYMEHTH BiJ IOPUAMYHUX OCI0 3 METOIO
BUSIBJICHHS JIOKYMEHTIB, IO MiAJSATalOTh BHECEHHIO 10 HamioHansHOTO apxiBHOTO (OHTY,
KpIM THX, III0 MICTATH 1HPOPMAILIiIO 3 0OMEKEHUM JTOCTYIIOM;
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3) mpoBOAWUTHM TIJIAHOBI Ta TMO3AaIUIAHOBI TIEPEBIPKM apXiBHUX MIAPO3AUIIB 1 CIYXKO

TIIOBOJICTBA OpPTaHiB MiCLIEBOTO CAaMOBPSIyBAaHHS, MiAMPHEMCTB, YCTAHOB Ta OpraHizamii
HE3aJIe)KHO Bil GOpMHU BIIACHOCTI, 00’ €THaHb TPOMAJSH, TPOMAJCHKUX CIIUIOK, PETITIHHUX
oprasizaiiiifi, a TakoX TPYAOBHX, MPUBATHUX apXiBIiB 3 METOI0 3IHCHEHHS KOHTPOJIO 3a
JOTPUMaHHAM 3aKOHOAaBCTBa po HamionanbHuii apXiBHUM QOHJ Ta apXiBHI YCTAHOBH;

4) 3BepTaTHCs A0 CYAy 3 IT030BOM PO 1M030aBJIEHHS BJIaCHUKA JOKYMEHTiB HarlioHaibHOTO
apxiBHOTO (hOHIY, SIKMI He 3a0e3Meuye HalleKHY 1X 30epeKeHICTh, MpaBa BIACHOCTI Ha Il
JIOKYMEHTH;

5) nopyuryBaTH B YCTAaHOBJICHOMY MOPSAKY MUTAHHS PO 3YMUHEHHS AISUIBHOCTI apXiBHUX
YCTaHOB, sIKI HE 3a0e3MeuyloTh 30epexeHICTh NOKyMeHTIB HaiioHaabHOTO apXiBHOTO
orny;

6) mopyuryBaTH B MOPSJIKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM, MUTAHHS MPO MPUTATHEHHS
70 BIANOBIJANBHOCTI MpALIBHUKIB apXIBHUX YCTAHOB, KOPUCTYBadiB JOKYMEHTaMU
HamionanbHOTr0 apxiBHOTO (JOHAY Ta IHIINUX O0CI0, BUHHUX y MOPYIICHH]I 3aKOHOIaBCTBA PO
Hamionaneauii apxiBHuM (OHA Ta apXiBHI YCTaHOBH, a TaKOX IPO BIAIMIKOIYBAaHHS HUMH
30UTKIB, 3alOJISTHUX BJIACHUKY JOKyMeHTIB HarmioHaneHOoro apxiBHoro ¢oHay abo
YIOBHOBAXXEHI HUM 0C001;

7) YCTaHOBIIIOBATH IIHU Ha POOOTH 1 MOCITYTH, 10 BAKOHYIOTHCS apXiBHUM BiIIiIOM;

8) BimBigyBaTH apXiBHI MIIPO3IITH 1 CIYKOM JIUIOBOJACTBA OpraHiB MiCIIEBOTO
CaMOBPSTyBaHHS, IMiAMPUEMCTB, YCTAHOB Ta OpraHi3alliii He3aJIe)KHO Bia (pOpMHU BIACHOCTI
Ta 00’€lHaHb TPOMAJSH, TPOMAJICHKUX CIIUIOK 3 MPaBOM JIOCTYNYy A0 iX JIOKYMEHTIB, 3a
BUHATKOM JTOKYMEHTIB 3 00OMEKEHUM JOCTYIIOM.

V. B3aemoguisi apxiBHoOro Bigaisty 3 inmumm cyd’ekramMmu
1. ApxiBHUH BiJ/IiT NIPpH BUKOHAHHI IMOKJIAJICHMX HAa HHOTO 3aBJIaHb B3a€EMOJIE 3 1HIIUMH

BUKOHABUYMMHU OpraHaMu MICBKOi pajy, MIANPUEMCTBAMH, YCTAHOBAMM 1 OpraHi3alisiMu
He3aJIe’KHO Bi/l (JOPMU BJIACHOCTI 3 METOI CTBOPEHHS YMOB JUIsl IPOBAKEHHSI OCI1A0BHOI
Ta Y3TrO/KEHOI JIISUTBHOCTI IIOJIO CTPOKIB TEPIOJWYHOCTI OJep)KaHHS 1 Tepenadi
iH(popmartiii, HeoOXiMHOT JJIsi HAJIEKHOTO BUKOHAHHS TMOKJIQJCHUX Ha HBHOTO 3aBJaHb Ta
3I1HCHEHHS 3aIUIAHOBAHMUX 3aXO/I1B.

VI. KepiBHUIITBO apXiBHUM Biggijiom
1. ApxiBHUH BIJJI OYONIOE HAYAIBHUK, KU MPU3HAYAETHCS HA MOCAAY 1 3BUIBHSIETHCS 3

Mmocajd MICBKUM TOJIOBOIO BiNMOBIAHO A0 3akoHy Ykpainu «IIpo cmyx0y B opranax
MICIICBOTO CaMOBPsITyBaHHs». HauanbHUK apXiBHOTO BiTITy MOYKE MaTH 3aCTYITHHUKA, STKHHA
MPU3HAYAETHCA HA ITOCAAY Ta 3BUIBHAETHCS 3 MIOCAAN MICHKUM TOJIOBOIO.

2. HauanpHUK apXiBHOTO BIJILTY:

1) 3miiicHIOE€ KEpIBHUIITBO apXiBHUM BIJUIUIOM, HECE MEPCOHANbHY BiANOBIIAIBHICTE 3a
OpraHi3alilo Ta pe3yJlbTaTH WOT0 iSUIBHOCTI, COPUS€ CTBOPEHHIO HAJECKHUX YMOB Tparl y
BIJUILTL;

2) IIOKBAapTalbHO IUIaHYe poOOTYy apXiBHOTO BTy, BHOCHUTBH IIPOIO3MIII MIOA0
¢dbopMyBaHHS TIaHIB POOOTH MICHKOI pajiu;

3) BXKMBAa€ 3axOJiB MIOJ0 YIAOCKOHAJIEHHS OpraHizaiii Ta MiJABHIIECHHS ¢(HEKTUBHOCTI
poOOTH apXiBHOTO BiJIiNY;

3) 3BiTye mepea MICBKUM TOJOBOIO IPO BHKOHAHHS TMOKJIAJEHWX Ha apXiBHHM BT
3aBJlaHb Ta 3aTBEP/KEHUX IUIaHIB POOOTH;
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4) BHOCUTH TMPOMO3UIIIT MO0 PO3TIAAY Ha 3aCiTaHHSIX BUKOHABYOTO KOMITETY, Hapajax

MpU MICHKOMY TOJIOBI THUTaHb, MO HAJEXaTh JI0 KOMIETEHINl apXiBHOTO BiIIUTYy, Ta
pOo3po0JIsie MPOCSKTH BIAMOBIAHUX pillieHb (JOPYYCHB);

5) 6epe y4acTh y 3acigaHHIX OpPraHiB MICIIEBOTO CAMOBPSIyBaHHS;

6) mpeacraBisie iHTEpECH apXiBHOTO BiJIUTY Y B3a€EMOBITHOCHHAX 3 IHIIAMH CTPYKTYPHUMHU
iapo3aIaMl  MIChKOI pamau, 3 MiHICTepcTBOM IOCTHIT YKpaiHu, YKpaepkapXiBom,
IHIIMMU ~ TIEHTPAJIbHUMHU  OpraHaMH  BHKOHAaBYOi  BIaJAHW, OpraHaMd  MiCIIEBOTO
CaMOBpAJlyBaHHs, MIANPUEMCTBAMM, YCTaHOBAaMHM Ta OpraHi3alisiMd — 3a JOpPYYEHHSIM
KEepIBHHUIITBA MICHKOI pajH,

/) BUJA€E y MEXaxX CBOIX IOBHOBAXEHb HAKA3U, OPraHi30BYye KOHTPOJIb 3a IX BUKOHAHHSIM.
Hakasun HOpMaTHBHO-NIPABOBOI'O XapakTepy, sSKi 3advinaloTh IMpaBa, CBOOOAM 1 3aKOHHI
1HTepeCcH rpoMaIsiH a00 MalOTh MDXKBIIOMUYHN XapakTep, MIATaloTh AepKaBHINA peecTpartii
B TEPUTOpPIAJIbHOMY OpraHi MiHicTepcTBa IOCTULIT Y KpaiHu.

8) opranizoBye poOOTy 3 MIABHINCHHS PIBHS MPOoQeciiHOi KOMIETEHTHOCTI IpPAI[iBHUKIB
apXiBHOTO BIJIILY;

9) momae MiCbKOMY TOJIOBI TIPOMO3UINIi MIO0: MPU3HAYCHHS Ha TOCaay Ta 3BUIBHEHHS 3
mocaju y MOPSIKY, MepeadadyeHoMy 3aKOHOJaBCTBOM IPAIliBHUKIB apXiBHOTO BIIILTY, iX
3a0X0YCHHS Ta MPUTITHEHHS 0 TUCHUILIIHAPHOI BIAMOBIIAIBHOCTI,

10) mpoBOIUTE OCOOMCTHI TIPUHOM TPOMAASH 3 MHUTAaHb, IO HAJIEKATh 0 MOBHOBAKCHD
apXiBHOTO BIJITLNY;

11) 3a0e3mnedye JNOTPUMaHHS MpPAIlliBHUKAMH apXiBHOTO BIAJMUTY TPABWI BHYTPINIHHOTO
TPYJIOBOTO PO3MOPAJIKY Ta BUKOHABCHKOI TUCITUTUTIHH;

12) cknajgae 1 3a moromkeHHsM 3 JlepkaBHuM apxiBoM KwuiBchbkoi o00jacTi mojmae st
3aTBEP/KEHHSI B YCTAHOBJICHOMY TMOPSIAKY MPOCKTH JACPKABHHUX ILIBOBUX MPOTrpaM, MOAa€e
MICBKOMY TOJIOBI JJisi 3aTBEP/KEHHS IUIAHU PO3BHUTKY apxXiBHOi crmpaBu B M. OOyXiB,
KuiBcbkoi obnacti, 3a0e3neuye iX BUKOHAHHS, MOJA€ y BCTaHOBJIEHI [lepkaBHUM apXiBOM
KuiBchkoi 001aCTi CTPOKH 3BITH PO 1X BUKOHAHHS.

13) 3xilicHIOE  3arajbHE [IIOBOJICTBO apXiBHOTO BIiJJIIy, OpraHi30Bye BHUKOHAHHSI
Koncrutynii 1 3akoHiB YKpainu, akTtiB [Ipe3unenra Ykpainu, KaGinery MinictpiB Ykpainu,
Haka3iB MiHicTepcTBa toctuiii YKpainu, YKpIepkapxiBy, 1HIIMX IEHTPaTbHUX OpraHiB
BUKOHABYO1 BIIAJM, PO3MOPSIKEHb royioBU KuiBcbkoi 00nacHOi nep:kaBHOI ajMiHICTpaIlii,
OO0yxiBCbKOI MICHKOT paJiu Ta 3/11MCHIOE KOHTPOJIb 3a 1X peasi3alli€ro;

14) po3pobiisie TPOEKTH PO3NOPSIKEHb MICHKOTO T'OJIOBH, Y BU3HAUEHUX 3aKOHOM BHITaJIKaX
— MPOEKTH HOPMATHBHO-TIPABOBUX aKTiB 3 MUTaHb peali3allii rary3eBUX MOBHOBAKEHB;

15) rotye camocTiitHO ab0 pa3oM 3 IHIIMMHU CTPYKTYPHUMHU MiApO3AinaMu iHGOpMalliiiHi Ta
aHaJIITUYHI MaTepiaiu JUId MOJJaHHS MICBKOMY TOJIOBI;

16) rorye (Oepe y4yacTb y MIArOTOBI[) MPOCKTH YrOJH, JOTOBOPIB, MEMOPAHIYMIB,
MIPOTOKOJIIB 3yCcTpiyeil Aesneraiii 1 poOouux Ipymn y MeXax CBOIX OBHOBAXKEHb;

17) onpanpboBye 3amuTH 1 3BEPHCHHS HAPOJHHUX JENyTaTiB YKpaiHH Ta JENyTaTiB
BI/IMOBITHUX MICIIEBUX PaJ;

18) 3abe3mneuye goctyn 1o myOigHOT iH(GOpMAIIii, pO3MOPSAHUKOM SKOI € apXiBHUN BT,
19) mocriliHO iHpOpPMYE HaceleHHs TPO CTaH 3/IMCHEHHS BH3HAYEHUX 3aKOHOM
OBHOBA)KEHb;



MPOEKT
20) 336631'[6‘1}/6 Y MCXKax CBOIX IIOBHOBA>KCHb JAOTPpUMAHHA BHUMOI' 3aKOHOAABCTBA 3

OXOPOHH TIpalli, TOKEKHOI Oe3MeKH;

21) opraHi3zoBye po0OOTy 3 YKOMIUIEKTYBaHHs, 30epiraHHs, OOJiKy Ta BHUKOPHUCTaHHS
apXiBHUX JIOKYMEHTIB, CTBOPCHHUX B PE3yJIbTATI AISUTBHOCTI apX1BHOTO BIILTY;

22) 3abe3mneuye 30epiraHHs, OOJIK i OXOpOHY: MTOKYMEHTIB HarioHalsHOTO apXiBHOTO
dboHay 3 pi3HUMH HOCiAMH 1H(oOpMaIii, TepeJaHuX BUIAUTY OpraHaMH MiCIIEBOTO
CaMOBpSlyBaHHs, NIANPUEMCTBAMHU, YCTAHOBAMM Ta OpPraHi3allisIMU HE3aJEKHO Bl popMuU
BJIACHOCTI Ta 00’ €JHAHHAMH TPOMAJISH, TPOMAJCHKUMH CIUIKaMH, AKl JIIOTh (Iis71) Ha
tepuTopii M. OOyxiB, KwuiBcbkoi o007acTi; JOKYMEHTIB OCOOOBOTO IOXO/KCHHS;
JIPYKOBaHUX, UTFOCTPATUBHUX Ta 1HIIKX MaTepiajiB, 110 BUKOPUCTOBYIOTHCS AJI JOBIAKOBO-
iHdopmarliiifHoi poOOTH; JOKYMEHTIB MIANPUEMCTB, YCTAHOB 1 oOpraHizaiiid wicTa, IO
JKBITYIOTbCS 0€3 BH3HAUCHHS MPAaBOHACTYITHHKIB; OOJIKOBUX JOKYMEHTIB 1 JIOBIIKOBOTO
armapary /10 HHX;

23) opraHizoBye po0OOTy, TOB’SI3aHYy 3 BHECEHHSIM MPOQIIbHUX JOKYMEHTIB 10
HamionansHoro apxiBHoro ¢oHay ad0o BHIYYCHHSM TOKYMEHTIB 3 HHOTO HE3aJIEKHO BiJ
Micls 30epiranss 1 popMH BIACHOCTI Ha HUX;

24) MpOBOJIUTh B YCTAHOBICHOMY TOPSAAKY OOJIK, OOCTEKCHHS Ta aHaji3 JisIbHOCTI
apXiBHUX YCTaHOB, SIKI CTBOpEHI Ha Teputopii M. O0yxiB, KuiBcbkoi o0nacTi, HE3aIeKHO
B1J1 (POpPMHM BJIACHOCTI Ta MiANOPSAIKYBAHHS;

25) indopmye [lepxkaBamii apxiB KuiBchbkoi 007acTi Mpo BUSABICHHS apXiBHUX JIOKYMEHTIB,
110 HE MalOTh BJIACHUKA 200 BIACHUK SKUX HEBIJOMMI, a TaKOXK MPO 3A1MCHEHHS MPOJAKy
nokymeHTiB HamioHanpHOro apxiBHOro (GOHIYy 3 METOIO peaizallii MmepeBakKHOTro IpaBa
Jep’KaBHU Ha 1X MPUI0aHHS,

26) 3BepTaeThbcs 1O CYAy 3 TMO030BOM TMpO TMO30aBJCHHS BJIaCHUKA JIOKYMEHTIB
HartionanbHoro apxiBHoro (oHay, kUil He 3a0e3nedye HAJIEKHY iX 30epeKeHiCTh, MpaBa
BJIACHOCTI HA IIi TOKYMEHTH; TIOPYIIY€e B YCTAHOBJICHOMY MOPSAKY MUTAHHS PO 3YMTHHECHHS
JISIBHOCTI  apXiBHUX YCTAHOB, SKI He 3a0e3neuyioTh 30€pekeHICTh JIOKYMEHTIB
HartionanbHoro apxiBHOro ¢oHIYy; MOPYIIY€E B TOPSIKY, BCTAHOBICHOMY 3aKOHOJABCTBOM,
MUATAHHS TPO TPUTATHEHHS JI0 BIJMOBIIAJBHOCTI TMpAaIliBHUKIB apXiBHUX YCTAaHOB,
KOpHCTYBauiB JOKyMeHTaMu HamioHanpHOTO apxiBHOro (hOHAY Ta IHIIMX OCi0, BHHHHX Y
MOPYIIEHHI 3aKOHOAABCTBA mpo HarioHanpHMI apXxiBHHM (OHA Ta apXiBHI YCTaHOBH, a
TaKO)X MNP0 BIAUIKOAYBAaHHS HHUMM 30MTKIB, 3alOJiSHUX BJIACHUKY JIOKYMEHTIB
HarionansHoro apxiBHoro (oH1y abo yIOBHOBa)XXEHI HUM 0CO0i;

27) Beae o0MiK IOPUANYHUX OCiO Ta ¢i3nyHuX 0cid — mKepen GopMmyBaHHs HarioHaabHOTO
apxiBHOro (OHAY Ta IOPUAMYHUX OCI0, Y AISUIBHOCTI SIKMX HE YTBOPIOIOTHCS AOKYMEHTHU
HarmionansHoro apxiBHoro (oHmy, siki nmepeOyBaroTh y 30HI KOMIUIEKTYBaHHS apXiBHOTO
BIJUTUTY BUKOHaBUOTro KoMiTeTy OOyXiBChKOI MICHKOi pajM, Ha MiJICTaBl 3aTBEPKEHUX
CITHCKIB;

28) momae Ha 3arBeppkeHHs [lepxkaBHOMy apxiBy KuiBchbkOi 007acTi CHUCKH JDKepel
dbopmyBanHsa HarioHanbHOTro apxiBHOTO QOHIY, SIKI epeOyBalOTh y 30HI KOMIUIEKTYBaHHS
apxiBHOTO BiJLTY;

29) mepeBipse poOOTYy apxXiBHUX MiIPO3ILTIB 1 CIyXO IITOBOACTBA JIEP>KaBHUX OpPraHiB,
OpraHiB MiCIIEBOTO CaMOBPsITyBaHHS, MIAMPUEMCTB, YCTAHOB Ta OpraHi3alliil He3aJIeKHO Bij



MPOEKT
dbopMu BIIACHOCTI, 30KpeMa o00’€qHaHb TPOMAISH, TPOMAJACHKHUX CIIUIOK, PEIriHHUX

oprasizamiii, 3 METOK 3IIHCHEHHS KOHTPOIIO 3a JOTPUMAHHSM 3aKOHOJIABCTBA TIPO
Hamionaneauii apxiBHUN (QOHI Ta apXiBHI YCTAHOBU IIJISXOM IPOBEACHHS IUIAHOBHX Ta
MO3allJIaHOBUX TIEPEBIPOK, HaJa€ 3a3HAYCHUM MiApO3aAUIaM 1 choyx0aM MeTOau4YHy
JOTIOMOTY B Opradi3aiii JAUIOBOACTBa Ta 30epiraHHl JOKYMEHTIB;, BIABIAYE apXiBHI
MIIPO3AUTH 1 CIYKOHM JIJOBOJICTBA OPTaHiB MICIIEBOTO CaMOBPSIyBaHHS, IIiIIMPHEMCTB,
YCTAaHOB Ta Oprafizaiiii He3ajaexHO B (GoOpMHU BIACHOCTI Ta O0’€IHAHb TPOMAJSH,
TPOMAJICBKUX CIIUJIOK 3 MPaBOM JOCTYIY JI0 iX JOKYMEHTIB, 32 BUHATKOM THX, 110 3TAHO 13
3aKOHOJIABCTBOM CIEI1aIbHO OXOPOHSIOTHCS,

30) Hamae KOHCYJNBTAIIMHO-METOMWYHY JOIOMOTY B Oprasizamii IisuIbHOCTI apXiBHOI
YCTAaHOBU IS IIEHTPAIi30BAaHOTO THMYAcCOBOTO 30€piraHHs apxiBHUX JOKYMEHTIB,
HarpoMa/DKEHUX Yy TIpoleci JAOKYMEHTYBaHHSI CIIYXKOOBHMX, TpPyAOBUX ab0 1HIIMX
MPaBOBIAHOCUH IOPUANYHHUX 1 (PI3UYHUX OC10 HA BIAMOBIIHINA TEPUTOPIi, Ta IHIIKUX apXIBHUX
JIOKYMEHTIB, 110 HE HaJeKaTh 10 HarioHaasHOTO apXxiBHOTO (POHIY (TPYAOBOTO apXiBy);
31) Bene 3BeAcHHMET OOMIK apXiBHMX JOKYMEHTIB, IO 30€piraloTb OpraHd MIiCIIEBOIO
CaMOBPSTyBaHHS, MIANPUEMCTBA, YCTAHOBU Ta OpraHi3ailii MicTa, M0JIa€ HaJIeXKHI1 BIJJOMOCTI
po i TokyMeHTH JlepkaBHOMY apXiBy KuiBchkoi 00macTi;

36) cknagae macnopT apXiBHOTO BiJAUTY BUKOHABUOro KomiTeTy OOyXiBChbKOI MICHKOI paau
Ta nojae oro Jlep:xaBHoMy apxiBy KuiBcbkoi o6acri;

32) po3polbisie 1 mojae Ha 3aTBEP/HKCHHS B YCTAHOBJICHOMY IMOPSIKY IIHK Ha PoOOTH 1
MOCJIYTH, 110 BUKOHYIOTbCS apXiBHUM BiIA1JIOM;

33) Hazae Ha OTOBIPHHUX 3acajax IMOCIYTd IMiJMPHEMCTBAM, YCTAHOBAM Ta OpTaHi3alisaM 3
YIOPSAKYBaHHS JOKYMEHTIB Ta BUKOPHUCTAHHS BIJOMOCTEH, IO MICTATHCA B HHX,
PO3pO0JIEHHS METOAMYHUX MOCIOHUKIB 3 apX1BHOI CIIPaBH Ta J1JI0BOJICTBA;

34) momae MPOMO3UILi 100 BUKOPUCTAHHS KOIITIB apXiBHOTO BiAJIY, IO HATINAIUIM 3a
BUKOHAHHS IJIATHUX MOCIIYT BIAJIJIOM, 13 CIIELIAIbHOTO PaxyHKY MICBKOT pajiu;

35) nepenae [epxxaBHomy apxiBy KuiBcbkoi 007acTi y BU3HAU€HI HUM CTPOKHU JOKYMEHTHU
Ta JIOBIJKOBHH amapar JI0 HUX JJIs TOCTIHHOTO 30epiraHHs;

36) cTBOpPIOE 1 BIOCKOHAIOE TOBIAKOBHI amapar 10 JOKyMeHTiB HallioHaJsHOro apXiBHOTO
honny;

37) 3HilCHIOE TPOIIOBY OIIHKY JOKyMeHTIB HarionansHOTO apXiBHOTO (QOHIY, IO
30epiraloThCs B apXiBHOMY BIJIUIL, Y (PI3UYHUX 1 FOPUIMYHUX OC10, sIK1 epeOyBatoTh y 30H1
HOr0 KOMIUIEKTYBaHHS;

38) opraHi3oBye cTpaxyBaHHsA JOKyMEHTIB HarionanpHOrO apxiBHOTO (OHIY, SKI
HAJAIOThCA Y KOPUCTYBAHHS I103a apXiBHUM BUIIIJIOM, Y TOPSJAKY, BCTaHOBJICHOMY
3aKOHOJIaBCTBOM,

39) KOHTPOJIOE MIATOTOBKY, JOTPUMAHHS TEPMiHIB BUKOHAHHS TMpaI[iBHUKAMHU BiJIUTY Ta
MiTUCY€e apXiBHI OBIJKH, BUTSATH Ta KOIii JOKYMEHTIB, HAJa€ JO3BOJM HA KOPUCTYBaHHS
JNOKyMeHTaMHu HarlioHaJIbHOTO apXiBHOTO (OHIY KOpPHCTyBayaMHd B YHUTAIBHOMY 3alli
BIJUTUTY Ta 32 MEXaMH BiIJiTy;

40) opraHi3oBye Ta 3IiHCHIOE BUKOPUCTAHHS JOKyMEHTiB HallioHaIbHOTO apXiBHOTO QOHIY
[UISIXOM 1HIIIaTUBHOTO 1H(POPMYBaHHS, MIATOTOBOK BUCTABOK, pajionepeaad, Teienepeaad,
myOumiKarii y mpeci Too;



MPOEKT
41) BuB4Ya€, y3arajJbHIOE 1 MOMIUPIOE JOCBI POOOTH apXiBHUX YCTAHOB;

42) opraHizoBye poOOTy €KCIIEPTHOI KOMicCii apXiBHOTO BiAIiTY, TOJIOBOIO KO €;
43) 311iCHIOE 1HII TOBHOBXKECHHS, BU3HAYCHI 3aKOHOM.
3. Hakasm HauvanpHHMKa apxiBHOTO BiIAUTY, MmO cyrnepedaTh KOHCTUTYITI Ta 3aKoHaMm
Vkpainu, akram Ilpesunenta Ykpainu, Kabinery MinicTpiB YKpaiHu, MIHICTEPCTB, 1HIINX
[EHTPaJbHUX OpraHiB BHUKOHABUOI BJAJM, MOXYTh OyTH CKAacOBaHI MICHKHUM TOJIOBOIO
MiHicTepcTBOM OCTULT YKpaiHu, YKpaep:kapxiBoM, abo JUpeKTopoM JlepKaBHOTO apXiBy
KuiBcpkoi o0nacri.
4. Ha mocany Ha4aJIbHUKA BIAJIUTY, TPU3HAYAETHCSA 0c00a 3 BUIIIOIO0 OCBITOIO BIATIOBITHOTO
npodeciifHOro CrpsiMyBaHHS 3a OCBITHbO-KBai(iKaLITHUM pIBHEM MaricTpa, creniaiicTa i
cTakeM poOoTH 3a (paxoM Ha cayk0i B opraHax MiCIIEBOT'O CAaMOBPSITyBaHHS Ta JAepKaBHIN
CITy>k01 Ha KepIBHUX MOcaax He MeHIe 3 pokiB a0o 3a ¢axoM Ha KEpPIBHHX IOcagax B
1HIMX cdepax ynpaBiiHHSI HE MEHII 5 POKIB.
5. Ciry»060B1 000B’SI3KH MPAIIBHUKIB apXIBHOT'O BTy BU3HAYAIOTHCS TIOCAIOBUMH
THCTPYKITISIMH, 1110 3aTBEPKYIOTHCS HAYAIBHIKOM apXiBHOTO BIIILTY.
6. st po3risay mUTaHb, OB’ SI3aHUX 3 TPOBEJCHHSIM IOMEPEIHBOI CKCIIEPTH3U MIHHOCTI
JOKYMEHTIB apXiBHUU BIJJUI YTBOPIOE TOCTIMHO MAif04y eKcrnepTHy Komiciro. Ckiaf
€KCIIEPTHOI KOMICIi 1 TOJIO)KEHHSI PO Hel 3aTBEpPAKYE HA4YaIbHUK apXiBHOTO BIIALLY
BIJIMTOBIJTHO /1O BUMOT IOCTaHOBM KaOiHeTy MiHICTpiB YKpainu Bix 08 cepnus 2007 poky Ne
1004 «IIpo mpoBeneHHS €KCIIePTHU3H IHHOCTI JOKYMEHTIBY.

V1. IIpuxinmeBi mosoxeHHst
1. I'paHWYHY YHCENBbHICTD, MTATHUN pO3MHC, (DOHJ OIJIATH Ipalll MPAIiBHUKIB apXiBHOTO
BIIJIITYy BHW3HAauae MichKa paja Ha IIiJACTaBl MPOMO3HUIIA MICHKOTO TOJOBH Yy MeXax
BI/IMOBITHUX OOJPKETHUX MPU3HAUCHb.
2. ApxiBHHUI BIJIIT SIK FOpUIUYHA 0cO0a IMyOJIIYHOTO MpaBa, Ma€ NMEYaTKy i3 300paKeHHSIM
Hepxauoro ['epba Ykpainu Ta cBoOiM HalilMEHYBaHHSIM, BIIaCHI OJaHKH.

Cexkperap micbkoi paau C.M. Kuouko



